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STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

P.O. Box 1847

Sacramento, CA 95812-1847
{916) 576-7109

(916) 263-1406 {FAX)

(916} 263-1402 (TDD)

To: CS_BG Service Providers
S N ,
From: Pamela Harrison, Chief

Community Services Division
Date: December 21, 2010
Subject: 2011 Communify Services Block Grant Contract
Enclosed is your agéncy’s 2011 Community Services Block Grant (CSBG) Contract. The coniract
term is for one year and is from January 1, 2011 through December 31, 2011. The contract
contains some changes, which are summarized below. The Department.of Community Services

and Development (CSD) encourages each Contractor te review the contract in its entirety.

Continuing Resolution for Authorized Allocation

Currently, CSD is operating under a continuing resolution and California’s initial Notice of Grant
Award is for $10,803,382. CSD anticipates an amendment to this contract. A spreadsheet, which
details the 2011 CSBG estimated allocation amounts for all agencies, is incorporated into the .
Agreement as Attachment [l of Exhibit B. When completing your CSBG fiscal data budget forms,
please use the amount listed for your agency on the spreadsheet under Column A, “Total
Estimated Allocation for Budgeting”.

Summary of contract changes

The following is a summary of the changes made to the 2011 CSBG Contract.:

* Upon Contract execution by Department of Community Services and Development (CSD),
your advance payment will automatically be issued. The amount of the advance will be the
amount listed on the spreadsheet for your agency under Column G, “First Available”.

¢ Contract language clarifying the request for modification process.

e Removed language which requires the Contractor to submit an independent audit of any
wholly owned or controlled subsidiary receiving funds or providing services. Contractors are
expressly prohibited from contracting with subsidiaries.

o Reference to the Federal Funding Accountability and Transparency Act.

Please contact your Field Representative with any questions regarding your 2011 CSBG contract.

Attachments ' ;




STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY ARNOLD SCHWARZENEGGER, Governor

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

P.O. Box 1947

Sacramenlo, CA 95812-1847
(918) 676-7109

(916) 263-1408 {(FAX)

(916) 253-1402 {TDD)

December 21, 2010

To All Community Services Block Grant Contractors:

2011 Community Services Block Grant Contract (CSBG)

Enclosed is your agency’s contract packet for the 2011 Community Services Block Grant Program, If includes
a table of contents, and two complete copies of the contract (face sheet, exhibits, and attachments).

. In order to expedite the execution of your contract packet, please observe the following instructions, and feel
free to use this letter as a checklist.

5

Submit a governing board resolution with an original signature of your board’s authorized

represeufative, The board’s resolution must identify whom it has authorized to sign the 2011 CSBG
contract and any amendments

Complete the section labeled “CONTRACTOR’S NAME” on both face sheets, Print or type the name and
title of the person who is authorized to sign the contract, Print the date signed. Ensure that your

. agency’s authorized representative has signed both face sheets. Your agency’s authorized

representative is the person whom the governing board has specified in its resolution as the official
reptesentative to sign the 2011 CSBG contract and, if applicable, any amendmients.

The following exhibits are part of the coniract packet. Please complete, sign, and return both copies
with the confract packet.

ExhibitA SCOPE OF WORK
ExhibitB BUDGET DETAIL AND PAYMENT PROVISIONS
(ATTACHMENT I, CSBG FISCAL DATA)
(ATTACHMENT II, CSBG PROGRAM REPORT)
(ATTACHMENT 1T, CONTRACT YEAR 2011 ALLOCATION SPREADSHEET)
ExhibitC GENERAL TERMS AND CONDITIONS
ExhibitD SPECIAL TERMS AND CONDITIONS
(ATTACHMENT I, CSD SUPPLEMENTAL AUDIT GUIDE)
ExhibitE ADDITIONAL PROVISIONS
ExhibitF DEFINITIONS

. Exhiblt G CERTIFICATION REGARDING LOBBYING/DISCLOSURE OF LOBBYING

ACTIVITIES




2011 CSBG
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] When you return the contract packet to CSD, please arrange all pages, including the face sheets,

exhibits, and all attachments, in the same order in which you received them, Include your board

resolution, insurance and fidelity bond documents, and, if desired, a transmitial letter, but do not staple
or otherwise attach these documents to the contracts themselves,

3 Please return your completed contract packet within 30 days (45 days for public agencies) to:

Contract Services Unit

Department of Community Services and Development
P.O. Box 1947 .

Sacramento, CA 95812-1947

When sending documents via overnight mail, please use C8D’s street address as shown on the Fface
sheet.

’lease keep in mind that in order for CSD to execute your contract, all of your agency’s contract documents
nust be cotnplete, Authorized persons rnust sign the board resolution, both face sheets, and applicable
*hibits and aftachments, Except ag waived for self-insured governmental entities, the Certificate of Liability
nsurance nust name CSD as the Certificate Holder and as an additional insured, except for workers®
ompensation and fidelity bond. Insurance documents that are on file at CSD must be current or replaced.

soverage must include workers’ compensation insurance, fidelity bond, general liability, and vehicle
asurance,

“you have questions regarding the contracting process, you may contact Ramonda Ramos of my staff at

716) 576-1852. For questions regarding insurance coverage, you may contact Abigail Churchill of my staff at
716) 576-5316. For questions regarding contractual requirements, reporting forms, or other requirements,
lease contact your Field Representative, :

incerely,

/7.

imberley Petz
-anager, Contract Services Unit

P:RR
iclosures
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STATE OF CALIFORNIA
STANDARD AGREEMENT
STD. 213 (Rey. 6/03)

AGREEMENT NUMBER AMENDMENT NUMBER
11F-42 0
REGISTRATION NUMBER

1. This Agreement is entered into between the State Agency and the Coniractor named below

STATE AGENCY'S NAME

Department of Community Services and Development

CONTRACTOR'S NAME

2 The term of this
Agreement is:

January 1, 2011 through December 31, 2011

3 The maximum amount

of this Agreement is; 5

% The parties agree to comply with the terms and conditions of the following exhibits that are by this refe1ence

made a part of the Agreement:

Exhibit A - Scope of Work

Exhibit B - Budget Detail and Payment Provisions

Attachment I, CSBG Fiscal Data

Attachment II, CSBG/National Performance Indicators (NPI) Program Data
Attachment ITf, Contract Year 2011 Allocation Spreadsheet

Exhibit C - General Terms and Conditions
Exhibit D - Special Terms and Conditions

Attachment I, CSD Supplemental Audit Guide

Exhibit E - Additional Provisions
Exhibit F - Definitions

Exhibit G - Certification Regarding Lobbying, Disclosure of Lobbying Activities

IN WITNESS WHEREOF, this Agreement has been executed by the pavtes hereto,

CONTRACTOR

CALIFORNIA

Department of General Services
Use Only

CONTRACTOR'S NAME {If ofher than an individual, state whether a corporation, pariiership, elc,)

BY {Authorized Signatire)
L

DATE SIGNED (De nof type)

PRINTED NAME AND TITLE OF PERSON SIGNING

ADDRESS

—_— - b e a e e

STATE OF CALIFORNIA

AGENCY NAME . ,
Departinent of Community Serviees and Development

BY (duthorized Signature}
g

DATE SIGNED (Da not type)

PRINTED NAME AND TIiTLE OF PERSON SIGNING
Lelsa Maestretil, Chief Finanelal Officer

ADDRESS

2389 Gatewny Oalis Drive, Sulte 104, Sacramentﬁ, California 95833

by certity that df)
ngzhtgns for oxcmiption have

besn comphca with, and th};}s
document is exerapt from r?ces‘
Depariment of Cieneral Serv

a an@\’ﬁ‘

1 Exempt per




@011 CSBG)

EXHIBIT A
(Standard Agreement)
SCOPE OF WORK; '
1. COMPLIANCE

All services and activities are to be provided in accordance with all applicgble federal and
State laws and regulations as amended from time to time including, but not limited to, the
following: '

8. The Community Services Block Grant Act, 42 1.8.C. §§ 9901 et seq., and 45 Code of
Pederal Regulation (CFR) Part 96;

b. The California Community Services Block Grant Program, Government Code §§
12725 et seq., and Title 22, California Code of Regulations (CCR), §§ 100601 et seq.;
and

¢. The Single Audit Act, 31 U.S.C. §§ 7301 et seq., and Office of Management and
Budget (OMB) '

REQUIREMENTS, STANDARDS AND GUIDELINES

Federal law requires the State to establish fiscal control and fund accounting procedures
and to ensure that the cost and accounting standards of the OMB apply to recipients of
CSBG funds. '

Contractor agrees to apply all of the requirements; standards, and guidelines contained in
the following authorities, as they may be amended from time to time, to all of the
procurentent, administrative, and other costs claimed under this Agreement, including
those costs under subcontracts to this Agreement, notwithstanding any language
contained in the following authorities that might otherwise exempt Contractor from their
applicability. .

To the extent that the federal requirements, standards, or guidelines directly conflict with
any State law or regulation at Government Code §§ 12725, et seq., or 22 CCR §§ 100601,
et seq., or any specific provision of this Agresment, then that federal law, regulation, or
provision shall apply instead: ’ )

A.  OMB Circular A-102 (Common Rule for State and Local Governments), as

codified by the Department of Health and Human Services (HHS) at 45 CFR Part
- 92, :

B. OMB, Circular A~110 (Uniform Administrative Requirements for Grants and
Agreements with Institutions of Higher Education, Hospitals and other Non-Profit
Organizations), as codified by HHS at 45 CFR Part 74; :

C. OMB Circular A-87 (Cost Principles for State, Local and Indian Tribal -
Governments); ‘

D. OMB Circular A~122 (Cost Principles for Non-Profit Organizations)

Al




2011 CSBG)

EXHIBIT A
(Standard Agreement)

3. FEDERAL CATALOG DOMESTIC ASSISTANCE NUMBER

The Community Setvices Block Grant Act, Catalog of Federal Domestic Assistance
number is 93.569. The award is made available through the United States Depariment of
Health and Human Services,

4. SERVICE AREA

The services shall be performed in the following service area:
PARC INSERT

5. ADDRESSES
Send all con‘esponde@e fo:

State Agency: Department of Community Services and Development
Section/Unit; Field Operations Services
Mailing Address: Post Office Box 1947

Sacramento, CA 95812-1947

Address: 2389 Gateway Oaks Drive, Suite 100
Sacramento, CA 95811-0336 '
Phone: . (916) 576-7109

Fax: (916) 263-1406

Vicobra\shared\Contracts\Community Sarvices Block Grani\201] Community Services Block Grant\2011 CSBG Reg
Contract\CSBQ Exditbit A Scope of Work - 12-8-10.doc

A2




(2011 CSBG)
EXHIBITB
(Standard Agreement)

BUDGET DETAIL. AND PAYMENT PROVISIONS

1.

TERM AND AMOUNT OF AGREEMENT

As specified on the face sheet of this Agreement (Std. 213), the term of this Agreement is
for one year and covers the period January 1, 2011 through December 31, 2011, '

The Maximum Amount speclﬁed on-the initial face sheet of this Agreement is based on a

partial allocation of the federal Community Services Block Grant for federal fiscal year
(FFY) 2011, awarded to the State pursuant to one or more continuing resolutions passed
by the Congress prior to the execution of this Agreement. Upon the issuance of each
subsequent federal allocation, including the full annual allocations to the State for FFY
2011, CSD shall issue an amendment to this Agreement to increase the Maximum
Amount by the amount to be distributed to' Contractor as calculated pursuant to
Government Code § 12759, At no time during the term of this Agreement shall
Contractor expend more than the Maximum Amount, as that amount may be amended
from time to time,

BUDGET

A Concurrent with the submission of this Agreement, Contractor shall complete and
submit the CSBG Fiscal Data forms [CSBG Contract Budget Summary
(CSD 425.8), CSBG Budget Support - Personnel Costs (CSD 425 1.1) & CSBG

. Budget Support - Non Personnel Costs (CSD 425 1.2)] attached to this Exhibit B.

Pursuant to the instructions for CSD 425.8, Contractor must include an itemized
list identifying all other funding soutces and amounts that make up the total
annual operating budget of the community action program(s). Any internal
annual budget displaying the funding sources and their anticipated revenunes will
be accepted.

B. Contractor shall submit a justification for all projected expenditures in the budget,
including a detailed budget narrative justifying expenditures in connection with
budget support personnel and related non-personnel costs. The justification must
be appended to the CSD 425.8,

C.  Administrative Expenses

For the purpose of administrative expenditures, Contractor shall use funds
allocated under this Agreement in an amount not to exceed twelve percent (12%)
of the total operating funds of its community action program(s). Contractor shall
not use funds provided under this Agreement to cover administrative costs
incurred in the Low-Income Home Energy Assistance Program (LIHEAP) in
excess of the LIHEAP contractual limitations.

B1




(2011 CSBG)

EXHIBIT B
(Standard Agreement)

To the extent that 22 CCR § 100715(a) requires prior approval by CSD for any
change that exceeds ten percent (1 0%} of an originally approved budget line item,
CSD's execution of this Agreement hereby constitutes that prior approval, and the
Contractor may make discretionary changes to the Budget Summary that exceed
10% for any line item, subject to all other applicable federal and State law and
regulation and generally accepted standards of accounting,

3. ADVANCE PAYMENTS

A,

Upon execution of this Agreement, CSD shall issue an advance payment to
Contractor not to exceed one hundred percent (100%) of the Maximum Amount
of this Agreement, as set foith on the Std. 213, Standard Agreement, item 3. In
no case, however, shall the advarice payment exceed twenty-five percent (25%) of
Contractor’s total contract amount per the final Amendment to this Agreement in
accordance with CA Gov, Code Section 12781(b). :

In the event the Maximum Amount of this Agreement is increased through
subsequent amendments based on a notice of grant award for FFY 201 1,8
subsequent advance payment of the advance amount plus any previous advances
already allowed shall not exceed twenty-five percent (25%) of the total estimated
allocation as set forth in Exhibit B, Attachment TIT, Contract Year 2011 CSRG
Allocation Spreadsheet. :

CSD will initiate and pro-rate the repayment process of advanced funds beginning
with the seventh monthly (or fourth bimonthly) reporting period of the contract
term and ending with the twelfth month of the coniract term.

CSD will initiate repayment of advance payments outstanding wheénever seventy-
five (75%) of the contract allocation has been expended. As applicable to the
funding contract term, CSD shall begin applying approved expenditures to the
outstanding advance balance thereby offsetting any subsequent reimbursements.
CSD shall determine amounts to be offset by applying the balance of the advance
equally into the remaining expenditure reporting periods. An exception may
oceur if the expenditure reports submitted are less than the applied settlement
formuta (as described immediately above). In that case, CSD shall apply the

_ entire reimbursement amounts against the outstanding advance balance.

If the Contractor will not fully expend the full allocation on or before
December 31, 2011, the Contractor must complete a CSD 425b, requesting a
contract term extension, and submit it to CSD no later than foriy-five (45) days
prior to the end of the Agreement term, :

B2




(2011 CSBG)
EXHIBIT B
(Standard Agreement)

4, BUDGET CONTINGENCIES

A, State Budget Contingency

)

2)

Itis mutualljf agreed that if the Budget Act of the current year and/or any
subsequent years covered under this Agreement does not appropriate

. sufficient funds for the program, this Agreement shall be of no further

force arid effect. In this event, the State shall have no Hability to pay any
funds whatsoever to Contractor or fo furnish any other considerations
under this Agreenient and Contractor shall not be obligated to perform any
provisions of this Agreement, .

If funding for any fiscal year is reduced or deleted by the Budget Act for
purposes of this program, the State shall have the option to either cancel
this Agreement with no liability oceurring to the State, or offer an
agreement amendment to Contractor to reflect the reduced amount,

B. Federal Budget Confingency

1))

2)

3)

9

It is mutually understood between the parties that this Agreement may
have been written for the mutual benefit of both parties before ascertaining
the availability of congressional appropriation of funds, to avoid program
and fiscal delays that would occur if this Agreement were executed after
that determination was made,

This Agreement is valid and enforceable only if sufficient funds are made
available to the State by the United States Government for the federal
fiscal year 2011 for the purpose of this program. In addition, this
Agreement is subject to any additional restrictions, limitations, or
conditions enacted by the Congress or to any statute enacted by the
Congress that may affect the provisions, terms, or funding of this
Agreement in any mannet.

The parties mutually agree that if the Congress does not appropriate
sufficient funds for the program, this Agreement shall be amended to
reflect any reduction in funds.

CSD has the option to invalidate the Agreement under the 30-day
cancellation clause or to amend the Agreement to reflect any reduction in .

"funds.

B3




(2011 CSBG)

EXHIBIT B
(Standard Agreement)

5. PAYMENT AND REPORTING REOUIREMENTS

A,

Monthly/Bimonthly Fiscal Reports

1)) Contractor shall elect to report and be reimbursed on either a monthly or
bimonthly basis by selecting the appropriate box on the CSD 425.8 and
submiting it with the signed Agreement, The reimbursement cycle will
be in effect throughout the term of this Agreement.

2 Contractor shall complete and submit to CSD a monthly or bimonthly (as

specified by Contractor on the CSD 425.8) CSBG CAA
‘Bxpenditure/Activity Report by entry onto the web-based Expenditure
Activity Reporting System (EARS) on or before the twentieth (20th)
calendat day following the report period, regardloss of the level of activity
or amount of expenditure(s) in the preceding report period, For specific
due dates, refer to the CSD web site at www.csd.ca.gov.,

Payments

CSD shall issue bimonthly/monthly payments (as specified by Contractor on the
CSD 425.8) fo Contractor upon receipt and approval of a certified CSBG CAA
Expenditure/Activity Report. The report shall indicate the actual expenditures
being billed to CSD for reimbursement for the specific report interval,

Subsequent payments to Contractor shall be contingent on recelpt and approval by
CSD of the monthly/bimonthly reimbursement and activity reports. If Confractor
owes CSD any outstanding balance(s) for overpayments of any Contract, current
or previous, the balance(s) will be offset based on arrangements made with the
Contractor, ’ '

Mid-Year Programmatic Report

D The midyear report covers the programmatic activities from
January 1, 2011, through Jure 30, 2011. Coniractor shall complete and
submit to CSD the midyear CSBG/NPI Programs Report (CSD 801) no
later than July 20, 2011, .

2).  The CSD 801 shall be submitted via e-mail fo CSBGReporisiesd.ca.goy.

B4




(2011 CSBG)
EXHIBITB -
(Standard Agreément)

Annual Programmatic Reports

)] The annual programmatic reports cover the programmatic activities from
January 1, 2011, through December 31, 2011, Coniractor shall complete
and subn:nt to CSD the CSD 801 and the Client Charactensnc Report
(CSD 295- CCR)

2) The annual programmatic reports shall be submitted via e-mail no later

than Januvary 20, 2012, to SBGRegorfs@osd ca.eov.

Commumty Services Block Grant Information Survey (CSBG/IS)

D The CSBG/IS covers the period of January 1, 2011, through -
December 31, 2011, Contractor shall complete and submit to CSD
annually: CSBG Fiscal Data~—Other Funds (CSD 425.0F), CSBG Fiscal
Data—Other Resources (CSD 425.0R), and CSBG Program and
Management Accomplishments (CSD 090),

2) The CSBG/IS shall be submitted via e-mail no later than March 1, 2012,
to: CSBGIS@csd.ca.gov.

Community Action Plan

Contractor shall submit to CSD no later than June 30, 2011, a commumty action
plan for the Contract Years 2012 and 2013, as outlined in Government Code
§12747 and pursuant to fusther gu1dance by CSD.

Close-Out Report

Contractor shall submit all of the appropriate CSD closeout forms within ninety
(90) calendar days after the expiration date of this Agreement. Final
reimbursement to Contractor, if owed, shall be contingent upon receipt of the
closeout report by CSD.

1) The closeout report shall include the following forms: CSBG Contract
Closeout Checklist and Certification of Documents Transmitted (CSD
715), Close-Out Program Income/Interest Farned Expenditure Report
(CSD 715C), Close-Out Equlpment Inventory Schedule (CSD 715D).

B5




(2011 CSBRG)
EXHIBIT B
(Standard Agreement)

2) Final expenditures must be submitted by entry onto EARS,

3) All adjustments must reflect the actual expenciiture period and be
submitted by entry onto EARS,

4) Subsequent payments for CSBG expenditures and the issuance of other
CSD contracts shall be contingent upon timely submission of the ¢loseout

report.
H. FFATA Reporting
CSD may issue guidance and/or Amendment(s) to this Agreement, establishing
additional reporting requirements as necessary to ensure compliance with the
Federal Funding Accountability and Transparency Act (FFATA) or other Federal
-and State regulations, as applicable.
SCHEDULE OF ATTACHMENTS
The following attachments to this exhibit are hereby attached and incorporated by this
reference:
A, Attachment I

Concunrent with the submission of this Agreement, Contractor shall complete and
submit to CSD a description of projected spending for the term of this Agreement
on the following forms, known as the CSBG Fiscal Data Series, which shall be
attached to this Exhibit B as Attachment I:

CSBG- Contract Budget (Summary) CSD 425.8 (Rev. 12/09)
Budget Support (Personnel) CSD425.1.1  (Rev. 12/09)
Budget Support (Non Personnel)  CSD 425.1.2 - (Rev. 12/09)

Attachment 11

Contractor shall also complete and submit to CSD the CSD 801, which shall

reflect a description of projections for the 2011 Contract Year, and which shall be
attached to this Exhibit B as Attachment I, This information will be used to
monitor the outcome of the identified National Performance Indicators relevant to
Contractor’s programs, activities, problem staternent, and delivery strategies.

Attachment III

This spreadsheet details the allocation of the Contract Year 2011 CSBG award
and the first available advances. '
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(2011 CSBG)
EXHIBIT B

(Standard Agreement)
7. FORMS

The latest version of all forms identified in and/or required by this Agreement are
available on the Contractor’s Portal on the CSD website at www.csd.ca,gov.

\ ar 86 unity Seryices Bloe 12011 unity Services BI ranf281t CSBG R raciCSBG Bxhibit B -
Budget Detail and Payment - 12-8-10.doc
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(2011 CSBG)

EXHIBIT B
(Standard Agreement)
ATTACHMENT I
CSBG FISCAL DATA
CSBG Contract Budget (Summary) C8D 4258 (Rev.12/09)
Budget Support CSD 425 1.1 CSD4251.1  (Rev.12/09)
Budget Support CSD 425 1.2 CSD 42512  (Rev.12/09)
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Stale of Californta

JEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT

SBG Contract Budget Sumimary
i80 425.6 (Rev.12/30/08)  °

ATTACHMENT |
CSBG GONTRACT BUDGET SUMMARY

i~ Montily ™ Bimonthly

lonlractor Nama: Contract Number: Confract

. Amouni;

' tepared By Contract Term; Amendment #
elephone #: Fax Number;
ate: E-mail Address:

ECTION 10: ADMINISTRATIVE COSTS

ne
I

Descriptlon

CS8Ba Fund
(rounded fo the nearest dollar

Salaries and Wages

Fringe Benafits

Operafing Expenses

Out-of-State Trave!

Subcontractor Sarvices

1
2
3
4 [Equlpmant
5
6
7

Other Costs:

Subtolal Section 16: Adminlstrative Costs (cannot exceed 12% of the agsncy Total Operating Budge! in Seetfon 80)

3TION 20: PROGRAM COSTS

?
.

Dascription

CSBG Funds
{raunded fo the nearast dollar)

i [Salaries and Wages

! |Fringe Eeneﬁts

b |Operaling Expsnses

Equipment

Out-of-State Trave!

Subcontractor Sarvices

Other Cosls:

Subtotal Section 20; Program Costs

TION 40: Total CSBG Budget Amount {Suim of Subtotal Sections 16 and 20

FION 70: Enter Other Agency Operating Funds Used to'sllpport C3BG

“ION 80: Agency Total Operating Budget (Sum of Bactlons 40 and 70)

[ON 80: CSBG Funds Adminlstrative Percent (Sectlon 10 divided by Seckion 85)




| instmcti{}ns

CSBG - Contr’aci Budget Summary Form
] CSD 425.8

(Rev. 12/1/2009)
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- INSTRUCTIONS

ATTACHMENT |
CSBG — CONTRACT BUDGET SUMMARY
CSD 425.8 (Rev. 12/1/2009)

Enter the Identlfying information requested at the top of the report form: 'contractor;s name, contract
number, contract amotnt, contract term, and amendment numbar (If applicable). Enter the preparer’s
name, telsphone number, fax number, date, and e-majl address.

* SECTION 10: ADMINISTRATIVE COSTS:
Any Costs directly related to the administration of the CSBG confract,

Lines 1 through 7: Enter the total GSBG amount budgsted for each lne item.

- 1.  Salailes & Wages ' . .
Provide the total doliar amount of salarles and wages dedicated to staff performing

administrative duties. Includes all payments mads to administrative staff, psrmanent or
temporary, as well as all regular and overtime pay, as approved hy the contract authority.

2. Fiinge Benefits ,

Provide the fotal doltar amount of fringe heneflts for staff performing administrative duties.
Inciude all payments made In accordance with approved payroll benefit programs. This
includes retlirement/pension plans and varlous other forms of Insurances related fo employes
compensation stch as disabllity, life, health and unemployment. Additionally, payroll taxes,
workers’ compensation, disablilty Insurance, sick leave and accrued vacatlon should be

Includad,
3. Opsrating Exponses

Provide the fotal dollar amount for all administrative operating expensss related to CSBG
programs. All ltems must be listed on the CSD 426 1.2 budget suppoit-non parsonne! cost
form. Examples of administrative operating expenses Include: '
In-state travel costs

Bullding costs (such as rental & lease feos)

Consumable supply costs

Utility costs - :

Administrative opetating costs (such as telephones, building alarms, malntenance, stc)
Supply costs (such as printing, duplication, postage, etc)

Insurance costs pot related to parsonnel Insurance costs

Additional fees related to the administration of the CSBG Program (such as staff
trainings, membership dues, costs incurred dus to Board mestings, subsciiptions, efc)
» Funds spent on confractor/consultant services to meet administrative neads In this area

4, Equinment

- Provide the total dollar amount for all administrative aquipment expeﬁses related to CSBG
prograr. Examples of administrative equlpment expenses Include:
> All equipment/iease purchases dedloated fo administrative needs

VYVVYVYYY




INSTRUGTIONS

ATTACHMENT | .
GSBG ~ CONTRACT BUDGET SUMMARY
CSD 426.8 (Rev. 12/1/2008)

List all Equipment/Lease costs on the CSBG Budget Support ~ Non Pergonnel Cost GSD
426,1.2 with the detalled Information.

B. Out-ol-Stale Trave
Provide the total dolflar emount of traval costs, excluding personnel costs related to
adminlstrative tasks Inourred duiing travel outside of the Blate of Callfornla, Complste CSRG
Budgst Support — Non Personnsl Cost GSD 426 1,2 with the name of the conference, losation,

and aost per trlp.

8, Subgontractar Servieas .
‘ Provide the fotal dollar amount adminlsterad to any subooniracting agencles that provide

adm!‘;;{straﬂvé ssrvlcas,

List all suboontrastor costs on the CSB® Budget Support ~ Non Personnel Gost 8D 425
1.2 with the detalled Information. Includs the subcontractor name and total amount of confrat,

7. Other Costs :
Provids a list of all other administrafive coste that do not fit In thie above oategorles, Including

bt ot limited to any funds directed fowards:

. . . !
» T Devalopment. [T Davalopent includss only projeots In the development phases, Gosts
of IT projeats h use should be Includad In Operating Expsnses & Equlpment above,

> Aud, Legal and Lobbying Gosts: As defihed! by the Cost Fﬂnc};ifas In OMB Chautar A-122,

> Indlrect Costs. The Indireot cost rate Is defined as the dollar value ofthe a proved faderal
rate and the antire amotnt oan be olalmed as long as It Is not relmbursed y another
funding source, Please note that If lndlrect costs are teported the approved Indlreol Cost
Rate Plan must ba submilied. ' _ ' .

- SUBTOTAL SECTION 10 {Administrativa Costs): Enter the sum oi‘llna ltems 1 through 7 for OSBG
funds. (Cannot exceed 12% of the agenoy total operating budget In-Bsction 80}

. SECTION 20: PROGRAM GOSTS! |
- Those cosls Incurred that are not ralated to the adiminlstrative costa reportad above, but are
directly related to the operation of the program.

Lines 1 through 7: CSBG FUNDS: Enler the total amotmt budgeted for each of tha Ine ftems,

1. Salarles and Wages '

Provide the fotal dolar amount of salarles and wages dsdloated fo staff performing
programmatlo support activitles. Include all payments made to programmatlo steff, permansnt
or temporary, as well as all ragular and overtime pay, as #pproved by the conract authorlly, .

.




INSTRUCTIONS

ATTAGHMENT |
CSBG ~ CONTRACT BUDGET SUMMARY
GSD 426.8 (Rev. 12//2009)

Erings Bensfits
Provlds the total dellar amount of fringe henefits dedioated o staff psrforming programmatio
support dulles. Inoluds all payments made In ascordancs with appravad payroll bensfit
programs. This Inoludes retirsment/pansion plans and varlous other forms of Insuranges
related to employes compsnsation such as disabllity, life, health and unemployment,
Additionally, payroll taxes, workers' sompensation, disabliily Insurance, slok leave and acorusd
vaoation should ba noluded, ,
Opesrating Expensses : ‘ o
Provide the total dollar amount for all programmatlo operating expenses Hnked with GSBG
programs. clude: ) :

> In-stéte travel costs telated to programmatlo coste

> Bullding coss related fo pragrammatie operatlon {such as rental & lease fees) *

> Gonsumable supply costs :

> Programmatlo operating costs (such as telephones, bullding alarms, malntenanos, eto)

> Programmatic supply costs {susch as printing, duplication, postags, sto)

> Addiilonal fess related to the programmatie operallon of the CSBG Program

> Funds spsnt on eontractor/cansuliant semviges to maet prograimimatic nesds In this area

Egulbment :
Provide the total dollar amount for slf programmeatic aqulpment expenses linked with CSBG

programs, Includs, equipment/leass purchases dedloated fo programmatio nesds,

List all Equlpment/Lease costs on the CSBG Budyat Support ~ Non Personnel Cost GSD
425 1.2 with the detalled Information.

Out-of-State Travel

Provide the total dollar amotnt of fravs) sosts related to programmatlo tasks ineurred during
travel outslde of the State of Callfomla. Gomplete G8BG Budget Support - Non Personnal
Cost CBD 425 1,2 with the name of the conference, location, and cost per trp,

Subcontractor Services .

Provida the total dollar amount pald to any suboontracting agencles that provide programmatlo
services, List all subcontrastors services on fhe OSBG Budget Support — Non Personns| Cost
C8D 426 1.2 with the detalled Informatlon. Inolude the suboontracior name and tolal amount of

~ gontraot,

Other Costs

‘Provide a list of all ofher progrémmallo costs fhat db not it in the categorles above, Including

but not limited to finds divsoted towards: ,
. » Direot Cllent Purchases. Inoluds all dirgot purchases made with CSBG dollars for ltems

designated spaclfically for ollent use,

-3.




INSTRUCTIONS

ATTACHMENT |
OBBG - CONTRACT BUDGET SUMMARY
CSD 428.8 {Rev. 12M/2000)

SUBTOTAL SEGTION 20 (Program Costs)y -
Enter the sum of line ltems 4 through 7 for GSBG funds,

SEGTION 40: Tolal CSBEG Budget Ameung: :
Entsr {he sum of Sublotal Sectfons 4 0 and 20, The amount shall not excosd the tola}

- CSBE allosated amount,

SECTION 70: Other Agenoy Operating Funds Used to Support CSHG:
Provide the tolal operating funds usad to stupport the GSBG program administered by the
iripariite board, For publie sommunlly aclion agencles, all funds undsr the administration of the
advisory or adrinlstrative tripariite board should be cansidered as communfy asfion progran
operaling funds. Prepars and attach a detalled list dentifylng all othar fundlng sources
and amounts that make up the fotal annyal therating hudget of the commimity agtion

program(s}).

SECTION 80: Agency Total GBBG O srafing Budget: : o |
The sum of Saction 40 (Total GSRG Budgst Amount) and Sectlon 80 (Other Agsay |

Operafing Funds Usad to Support G8BG),

SEGTION 90: GSBG Funds Adiinlstratlve Pergent:
. Divids Seotion 10: Adminlstrative Costs by Secilon 80; Agsney Total Operating Budget.
This percsntage cannot excead 12% of the communily aotion program's total operating

budgst,




State of Califamla

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSBG Budget Support — Personnel Cosls

C8D425.4.1 (Rev, 12/30/09)

ATTACHMENT1 :
C8BG BUDGET SUPPORT -- PERSONNEL COSTS
Contractor Neme: ' {Contract Number: Conlract Amount:
Prapared By Coniract Term: Amendment #
Telephone #; Fax Number; '
Date: E-rnafl Address:
Section 10 -- ADMINISTRATIVE COSTS -- SALARIES AND WAGES
R -S| B SRR TR B SR I IR P Ty ‘ IERER T
. " Number of CSBG [Total CSBG Funds
P?s?i!glfms Positlon Title Tolal Sa;:g‘::r each :;; f::;:{f’:”)rz;ggsg;tmf‘ months aliocated |budgeted for each
. 3 P for each posltion - position
Total {must match Sectlon 10: Adminlistrative Costs on the CSD 425.8 Budget Summary form)
SECTION 20 -- PROGRAM COSTS - SALARIES AND WAGES
Total (must match Section 20: Program Costs on the CSD 426.5 Budget Summary form)
FRINGE BENEFEITS
. o Section 10 Section 20
ter descriplion of Fringe'Bensfils. Please include the percentage of Salarles and Wages pald in Bensfils,
xamples: FICA, $8I, Haalth Ins., Workers Comp. Efc.) Admg;:‘:;alllv ¢ | Proram 905‘5
Llst CS8G funds List CSBG Funds
Percentage BudgeledLine2 |~ Budgeledilie 2

TAL MUST MATCH THE AMOUNT ENTERED ON CSD 425.8 (BUDGET SUMMARY)




Instructions

CSBG Budget Support — Perso:tmeill Costs
- CSD4251.1

(Rev. 12/1/2609)




‘ ATTAGHMENT !
+  GSBGBUDGET SUPPORT—PERSONNEL GOSTS
GSD 425 1.1 (Rev. 12/1/2009)

Enter ths identlfying Informatlon requested af the top of the report form: contractor's
name, confract number, Gontract amount, contract term, anhd amendmant numbsr (if
applivabls), Enter the preparer's nams, telsphone number, fax number, date, and -

tall address.

ADMINISTRATIVE and PROGRAM COSTS ~ SALARIES AND WAGES:

Completa Sectlon 10: Administrative Gasts and Sactlon 20 Program Gosts for thoss
coste which are direotly related to CSB@ conlract, Provide the speolfle posliions for the
safaﬂs;s and wages (Budgst Summary 802 8) and Fringe Benafits (Budgat Summary -

Column A!  Number of Posltlons ,
: Speclfy the number of posifions for each-Position Title In Column B that
ate directly related to the administrativa {Sectlon 10) and/or program
(Secllon 20) cosis of the GSBG coniract, .

Golumn B . Poslilon Tifle . N
Spaolfy the posiilon fitls. Do not abbreyiats,

Column Gt Annual Salary for each position ,
Spealfy the total dollar amount of salarles and Wages for siaff performing
CSBa administrative andlor program activitles, Include ail hayments made
+ fo adminlstrative/program staff, permanent or temporary, as well as all
regular and overtime pay, as approved hy the contract authorlty,

ColumnB:  Pereant (%) of GSBG Thne alloaatad for each posliton
Spaalfy the amount of tis (In percent) for the posiiion dedloated to the
G8BG adminlsiralive and/for program activiilss.

ColumnE:  Numbsr of G8BG months allosated for Fach Poélﬁon .
- Speolfy the number of renths allocatad for each poslilon iisted I Column

¥

Golumn F:  Total GSBG funds budgsted for sach position”
Galoulate the totals (Ses page 2),

Fringe Benoflts . . -
Specify the total dollar amount of filnge benefits for statf parforming

administrative andfor program dutles. Include all payments made In
acoordanee vith epproved payroll bansefit programs. This Ieludes
refirementipension plans and varlous other forms of Instirancas refated to
employss compensatlon sush as disabillly, lifs, health and unemployment,
Additionally, workers' compensation, disabiiity Instrancs, sick lsave and
accrusd vaoation should be Included, o




' ATTACHMENT 1 -
. C8BG BUDGET SUPPORT—PERSONNEL COSTS
- CGBDA42511 (Rev. | 2/12008) -

Listod helow are the formulas to calstlate Annuallzsi Salary, Persentage of
CSBG Time, Number of C3BG Months, and GSBG Funds: ‘ ;

Annijallzed Salary: GSBG Funds multiplied by 12 months divided by number of months
divided by Perosntage (%) of tine. ‘

Percentage of GSBG Time: CSBG Funds times 12 months divided by tha mfmbar of
Months divided by annualized salary, '

Number of Months; GSB® Funds times 12 months divided by pereentags of fine
~ dividad by annugiizad salary, .

GSBA Funds: Annualized Salary dividad by 12 months multiplied by the number of
months fimes percertags (%) of time, : _




§tale of Catfomnia .

DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT
CSBG Budgat Support ~ Non Personnel Cosly

C30 425.1.2 {Rev. 12/30/09)

ATTACHMENT |
CSBG BUDGET SUPPORT -~ NON PERSONNEL COSTS
[Gantractor Name: Contract Number: Contract
: Amount:
Prepared By: Contract Term Amendment #
Telephone #: Fax Number:
Date: E-mal} Address:
. Hit Alt & Entor at ihe same fime fo begin a new fine or paragraph within the cefl,
. - CSBG

EXPLAIN AND JUSTIFY EACH LINE ITEM

Tdtals must malch CSD 425.8 Budget Summary form
Alach additional sheel(s) If necessary
Missing descriptions shal resuitin delay of the contract execution,

1

Sactlion 10
Adminlstrative Gosts

Sectlon 20
Program Cosls

st all Operaling Expanses ) q |sumshould squallotalon fine fier 3 of 3 (sum shouid aqual lolel an Ens lem 3 of
. G50 425.8 Budget Summary form CSD 425,8 Budget Summary form

Jst all Equipment Purchases 4 [sum shouid equatiotat on line flem 4 of 4 Sum shovld equaffolal on Fne flem 4 of
) C3D 425.8 Budgel Summary form C80428.5 Budga! Summary form

Ist all Qut-of-State Travel:Name of conference; Specify location; Cost per g |sum should equal lolal on ine ffem & of 5 | should equst lofal on Ene flem & of
in CSD 428.8 Budgs! Summary form CSD 425.5 Budgst Summery form

4

Ist alf Subcontraclor Services

sur showid eqital tolal o Bne fem 6 of
08D 425.8 Budget Summary form

sum should equal fofal on Ene tem 6 of
C30 425,38 Budgal Surmmary form

ther Costs « Explaln & Justify eachiTine tem (1 - Iv): Any acdiional
ther Coslis (altach addliiona! sheat If necessary):

Sestion 10 Administrative Costs

Section 20 Program Cost

tal Othef Gosts {Sum of}, I, Il, Iv): _ 7

sum shoutd equal lolal on g fem 7 of
C8D 426.5 Budgs! Summary formn

st shovld squal fotel on fne fism 7 of
G380 425.5 Budget Summary form




Instructions

CSBG Budget Suppoit — Non Personnel Costs
| CSD4251.2

(Rev, 12/172009)




ATTAGHMENT -
G8BG BUDGET SUPPORT - NON PERSONNEL COSTS

CS8D 425 1.2 (Rev. 12M1/09)

Enter the [dentifylng Information requested at the top of the report form: contractor's name,
contraot number, Contract amount, contract term, and amendment nuniber (If applicabls). Enter
the preparer's name, telephone number, fax number, date, and e-mall addrass, .

Llst those cosls which are diractly related to the Administrative {Column A) and/or Program
(Golumn B) of the GSBG contrast. Aff totals must equal the budget summary CSD 426.8,

st gl Eduinmant Purchases Servieas:
Provide & defallsd list of all equipment purchases: Inaluds type of equipiment and the
amount (8.4, capy machine, $8,500), A ‘

Ist ail Contract & Consultant Ssrvlass:
 Provide a dstalied list of the contraot and consultant senvices, Include: the name and
amount-of the each ¢ontract (e.g,, strateglo planning consultant, $8,500),

Ist ail Qut-of-Biate Travel Only: '
Provide detalled Informatlon for each out of state travel trlp; Inolude Iocatlon, purpose of
each fifp, and related costs par tilp (a.g,, Chloago, iL, GAP Law Conferencs, $1 500).

Ltét all Buhsoniractor Services: -

List the subcontractor name and totel doliar amount adrinlaterad to any suthcontracting
agenoles that provids services (e.a., Youth Employment Tralnlng Agenoy, $20,000),

Othar Cosis

Pleass provide s list of aff other adminlstrative {Section 10) and program (Ssotlon 20)
costs that do not it in the above catagorles. Attach addlflonal sheats If necessary,

- Any addHional Otfier Gosts: Listthe addltonal other costs that do not it in any
othery catagom

lt. Direct Cllent Purchases: List all direct ollent purchases, Include the ltem name, the
number purchased, and the cost (a.¢. tharmal blankets, qty, 3000, cost $12,000). .

il Indlreot Costs; The Indlract cost rats Is defined as the dallar valug of the approved
facleral rale, and the entire amount can be olalned as long &s It Is not relmbursed
by another funding source. Pleass note that If indireot aosis are reported, the
approvad Indlreot Cost Rate Plan must be accompany budget forms,

© v, Informa{ion Tachnology (IT) Davalopment; [T Devslopment includes only projects
In the development phases, Gosts of IT projeots in progress should be Inoludsd In
Operating Expsnses shove,

Total Other Gosts (stm of f, I, 1, iv)




(2011 CSBG)

EXHIBIT B
(Standard Agreement)
ATTACHMENT II
CSBG/NPI PROGRAM DATA |
CSBG/NPI Program Report CSD 801 (Rev. 11/10)

BY




#e of Catfornta [ Jremmeniy Actoa Pia
roairant of Cermuniiy ervicas ard Devaloment [ Jueatnibn
SEGMPI Preatars Recoet [k Yer Report {Fanedand)

30501 (Rav. 1110} T Asont Repect (ameecy
‘ontractor Name:

«ontact Person and Title:

hone Numbez: Ext, Number:

~mail Address: Pax Number:

Goal 1: Low-tncome peaple become more self-sufficient.

: NPI 1.1: Employment
roblem: Statement: (If additional space Is needed, please attach a separate sheet.)

rogram Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.)

National Perforimance 1 2 3 4 ’ 5
Indicator 1.1 ] .

mployment Number of Number of | Numberof | Numberof | Percentage
' Participanis Participants | Participants | Particlpants Achleving

he number and percentage of low-income Projected to be Eunrolled in | Expectedto | Achieving | Outcome in

articipanis in Community Action employment Served for Program(s) | Achleve | Outcomein | Reporting

dtiattves who get a job or become self-employed, as|  Coniract in Reporting | Outcome in | Reporting Perlod

weasured by one or more of the following: Perlod Period | Reporting Perlod (413=5})

# Perlod # (%)

#

#

A. Unsmployed and obtalned a job

B. Employed and malntalned a job for a least 90
days

C. Employed and obtalned an increase in
employment income and/or benefits

D, Achleved “living wage” smployment andfor
benefits

n the rows below, please luclude any additional indicators for NP1 L1

5,

Mational Performance Indicators, Goal 1

Page |




Lafe ¢ Gatlomla [ Poocmusty Astta bt
eozrtmat ¢f Communty Servees and Daviieament [ etnate
SBANP Procrams Reoord [ JMid-Yexr Regodt (ho-Foms)
S0 501 Rew1H0) ™ Yo mepeairen b
Goal 1; Low-income people become more self-siifficlent.
NPI L2 Employment Supports
'roblem Statement: (If additional space Is needed, please attach a separate sheet.)
rogran Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet,)
National Performance { 2 3
. Indicator 1.2 .
mploymient Supporis ' . Nutnber of Number of | Number of
. Participants Particlpasnts | Participants
1e number of low-income particlpants for whom barriers to initial or continuous Projected to | Enrolledin | Achieving
aployment ave reduced or eliminated through assistance from community action, as | be Served for| Program(s) | Outcome fn
easured by one or more of the following: ) Contract I Reporting| Reporting
‘ Period Period Period
¢ # (%)

A. Obtalned skills/competencies required for employment

B. Completed ABE/GED and recelved certificate or diploma

C. Compf_ete,d post-secondary education program and obtained certificate or .

diploma

+

D. Enrolled éhildren In "before" or "after" school programs

E. Oblalned cere for child or other dependant

F. Obtained access to reliable transpottation and/or driver's license

G. Obtained health care services for themselves or a family member

H. Obteined safe and effordable housing

I, Obtalned food assistance

Y. Obtalned non-emergency LIHEAP energy assistance

K. Obtained non-emergency WX encrgy assistance

L. Obtained other non-emergency energy assistance (State/localfprivate energy

programs; Do Not Include LEHEAP or WX)

the rows below, please tucltide any additional indicators for NPI 1.2 that were not cap}ured above.

Nationat Performance Indicators, Goal 1

Page 2




tale of Catlomia

o Jvomndy Atta Fica

eoarmest of Communiy Sarvicea end Davalocment Ceematsa
SBOMNP Prcarams Recen [ veYer Repent(fnhee)
$GE01 Rev1110) [ HceostRepest (f2a-De)
Goal 1; Low-hcome peaple become more self-sufficient,

_ NFPI1.3: Economic Asset Enhanicement ond Utilization
troblem Statement: (If additional space Is needed, please atiach a separate sheet.)
rogram Activities and Dellvery Strategles: (If additional space is needed, please attach a separate sheet)

Natlonal Performance ) '

Indleator 1.3 1 2 3 4 -3 6 o
conomic Asset Enhancement and | Number of Number of | Number of | Number of | Percentage | Aggregated
fillzation « | Participants | Participants | Particlpants | Participants | Achieving Dollar
1e number and percentage of low- [ Projfected to ], Enrolled In | Expected fo | Achieving | Outcomein | Amounts
come households that achieve an  the Served for Program(s) | Achleve | Outcomein | Reporting | (Payments,
crease in financial assets and/or Contract in Reporting | Onfcome in | Reporting Period Credits or
ancial skills as a result of Period Period Reporting Perlod {4/3=5) Savings)
mimunity action asslstance, and the (3] (3] Perlod # (%) *
xgregated amount of those assets and #H

sources for all participants
hieving the outcome, as measured
+ onig o moes of the followlng:

Number and percent of
rticipants In {ax preparation
ograms who qualified for any type

"Federal or State fax credit and the
pected aggregated dollar amount of
edits

Number and percent of
aticipanis ‘who obtained court-

dered child support payments and
¢ expecled annual aggrepated doller
aount of payments.

Number and percent of
wiloipants who wers enrolled In
lephone lifeline andfor energy

scounlts with the assist;mce of the
iency and the expected aggregated
llar amount of savings.

Annual

the rows below, please Include any additional indicators for NPI 1.3

Annual

National Performance Indicators, Goal 1

Page3




$lals of Catomis . [_Jrommwly Action Plia
Jeszchmactof Community Senvices erd Daveloomant : Lo s,
SEBRMNPI Prociams Recort , e e ]
320 801 {Row 4440} T JaematRepon (1eaDeg)
Goal 1: Low-Income people become more seff-sufficlent. )
NPI'13: Economic Asset Enhancement and Utilization
Mattonat Performance o .
ndieator 1.3 (Continued ! 2 3 4 5 6
Economlc Asset Enhancement and | Number of - .| Numbserof { Number of | Numberof | Percentage | Aggregated
Jtilizatten Participants '« .| Particlpants | Participants | Participants | Achleving Doltar
The number and percentage oflow- | Projected to Envolled in | Expected fo | Achieving | Outcomein | Amounts
ncome households that achieve an  |be Served for :| Program(s) | Achieve | Outeomein | Reporting | (Payments,
norease in financiai assets and/or Contract in Reporting | Outcomein | Reporting Perlod Credits ot
inancial skills as a result of Period Perlod Reporting Perlod (473=5} Savings)
ommunity action assistance, and the (1)) ® Periad ® (%) 6]
ggregated amount of those assets and ®

esources for all participants
chieving the outcome, as measured
iy one or mare of the following:

» Number and percent of
articipants demonstrating ability fo
omplete and maingain a budget for
ver 90 days e

» Mumber and percent o

articipants opening an Individual
iwyelopment Account (DA} or ether
wings account

+ Number and percent of
arifcipants who increased thelr
wings through IDA or other savings
:counts and the aggregated amount
Fsavings ° :

Of participants {n a Community
ction assets development program
DA and others): _

Number and percent of
auticlpants capltalizing a small
sstness due to accumulated savings

» Number and percent of
wrticipants pursuing post-secondary
Iucation with accumulated savings

Numbzr and percent of participants
wrchasing a home with accumulated
wings

. Number end percent of
articipants purchasing other assets
ith accumulated savings

Annual

1 the rows below, please Include any additional indicators for NP1 13

National Performance Indicators, Goal 1

Page 4




Stala of Calforrda .
Cenzrimaal ¢f Communlty Services and Davi'ooment
CSEQMPI Proorams Retad

€S0 RGT {Rev, 11110}

Contractor Name:

» T Comrntty Actica Plaa

[ JCreussitfo.
[0 Year Reguet (hiat-awe)
[T vt Bapont (Jea-Bo

Contact Person and Title:

Phone Number;

Bxt. Number;

E-mail Address:

Fax Number:

Agency Notes and Clarifications on Goal 1:

Agency's Narratives Gonl It Low-inconie people become more self-sufficlent.

This space Is to record any significant namative information for national goal 1, as requested by the Guide .

We encourage you to provide qualitative information to complement and augment your statistical outcome
data. In addition, this space is available to provide an explanation for not meeting or exceeding your

projections.

. National Performance Indicators, Goal | Narrative

Page 5




State of Catformfa

Baartinzntof Corarany Sacvicss end Devasomart
CSBAMNP] Proams Rened

€50 8 Rev, 410

[ttty Acdia Pias
T JlesrtaNa

T JMs8¥ear Repont (heafoog)
[ Tt Repea adey

- Confractor Name;
Contact Person and Title:
Phone Number: Ext. Number:
E-mail Address: . Fax Number:

Goal 2: The condittons in which low-tncoime people five are improved,

d Revitalizatlo

NPI2.1: Community Improvement an lon

Problem Statement: (If additional space is needed, please attach a separate sheet)

Program Activities and Delivery Strategles: (If sdditional space Is needed, please attach a separate sheet.)

Naflonal Performance

‘A

Jobs created, or saved, from reduction or elimination I the community,

Indicator 2,1 t 2 .3
Community Improvement and Revitalization Number of Nutber of {  Number of
Projectsor | © Projects or | Opportunities
Increase in, or safeguarding of, threatened opportunities and cormmunity Initiatives | BePOLling { yoimiices andfor
resources or sérvices for Jow-income people in the community esaresult of | Projected for| Feriod . # - Communlty
Jeommunity actlon projects/initiatives or advacacy with other public and Condraet '} o Resources
private agencies, as measured by pne or more of the following: Perlod Preserved or
) # Increased
£:3]

B. Accessible "living wags" jobs created, or saved, from reduction or
eliminatlon in tt;e community.,

C. Safeand affordable housing wnits created in the camamunity

D. Safeend affordablehousing unils In the communtty preserved or
improved through construction, weatherization, or rehabilitation
achleved by community actian activity or advocacy

peaple created or saved from raduction or elimination

E. Accessible and affordable health care services/facllities for low-income

F, Accessible safe and affordable child care or child development

placement opportunities for low-income famifies created or saved from

reduction or elimination

G. Accessible "before school” and "after school” program placement

opportunities for fow-income families created or saved from reduction

or eliminatipn

H, Accessible new or expanded transportation resources, or those that are
saved from reduction or eliminatlon, that are avatlable fo low-income

people, Including public or private transportatlon.

L Accessible or increased educational and trainlng placement

opportunities, or those that are saved from reduction or elimination,
that are available for low-Income people in the conmmunity, including

vocationel, literacy, and lifs skill tralning, ABE/GED, and post- Annual
secondary education '
h the rows below, please include any additional Indicators Jor NPI 2.1 that were not caplured above.
CMidYear [0S =
Annual

Natlonal Performance Indicators, Goal 2

Page 6




Stala ol CeSfeerla

{_JCen=iy Arssa b l

Oeoardunen] of Communiv Sandces and Davilooment [ —T Y
CSBAMP( Prearame Recort s Yue Repons fanfess)
C80 80t (Hev. HINE) et rent gobey
Goal 2: The conditlons In whicl low-fncome people live are inproved.
NPI2.2; Community Quality of Life and Agssels
Problem Statement: (If additional space Is needed, pleass attach a separate sheet,)
Program Activitles and Delivery Strategies: (If additional space is needed, please'attach a separate sheet,)
National Performance
Indicator2.2 1 2 3
Community Quality of Life and Assets . Number of Numberof | Number of
Program = wo| Program Community
The quality of life and assets in low-Income nelghborhoods are improved by | Initiatives or Repor ﬂng Initiatives or| Assels, Services
community action initiative or advocacy, as measured by one or more of the Advocacy - Peflod - Advoeacy or Facliities
following: . Efforts =7 Efforts Preserved or
Projected for| . # Increased
Confract #
Perlod
. * : :
A. Increases in community assets as a result of a change in law, regulation, Mid-Yeir
or policy, which results in improvements in quality of Hfe and assets —
Annual
B. Increase in the avallability or preservation of community facilities Mid-Year [ i
Annual
C. Increase in the availability or preservation of community services to MidsYear { 77 o
improve public health and safety ) Annual
D, Increase in the avallabliity or preservation of commerelal services Mid-Year”
within low-income neighborhoods - Anoual
"B. Increase or preservation of neighborhood quality-of-life resourees MideYeur'] 0
. Annual
In the rows below, please iuclude any additional indicators for NPI 2.2 that vere niof caplured above,
' Mid-Yéa '
Annual

National Perfonnan

ce Indieators, Goal 2

Page 7




Stal-of Sasforsy

[y ddnbo

Dazadmal of Conr Services end Coemata .
CSEGNPI Predrans Recort MR Yeor Regost esors)
C40 801 (Rev. 11/10) [ JresitRepot omegy
Goal 2: The conditions in which low-income peaple ive are improved.
NP12.3: Community Engagement
Problem Statement: (If additional space Is needed, please attach a separate sheet,)
Program Activitles and Delivery Strategles: (If additional space fs needed, please atfach a separate sheet.)
Natlonal Performance ) 2
Indlcator 2.3 1
Numberof |
Co u‘f En t Total SR
mun agemen R
m ly Engag Conn:buifan “ Reporting - Total
The number of community members working with Community Action to Comnfunity - Perled. . Contribution
improve conditions in the community. ' Profected for ' by Cm(nmunify
: Contraet 9
Perlod
{#)

A, Number of community members mobilized by Community Action that
particlpate In community revitalization and antf-poverty Initiatives

volunteer hours)

B. Number of volunteer hours donated to the agenoy (This will be All

Int the rows below, please include any additional indicators for NPI 3.3 that were 1ot caplured ahove,

Nattonal Performance Indicators, Goal 2

Page 8




]Gty Acficabian :

$tata ol Catformia .
Decariment of Comaan’te Senfoes 20d Davelosment | I— TN
CSEANF] Froctams Recort o Il Yeu Repast [l 1)
CS0 80t (Rev, 11015 [ Jat renagusby
Goal 2: The eonditlons in which low-tucome people live are tmproved.
NPI24: Empoyment Growth from ARRA Finds
Problem Statement: (If additional space Is needed, pleass attach a separafe sheel.)
Program Activities and Delivery Strategles: (If additional space Is needed, please attach a separate sheet.)
National Performance 1 2
Indicator 2.4 Number of R :
Jobs S R
) . ) " Reporting . Number of Jobs in
Employment Growih from .ARRA Funds _ Py gf,ff::cf" e Pcr o Reporting Perlod
The total number of jobs created or saved in the conmmunity, at least inpartby]  Perlod L ! &)
ARRA Funds, it the community, _ ) I k
A, Jobs created at least in part by ARRA funds, Mid-Year
Annual
B, Jobssaved at least in part by ARRA fonds © o MideYear |
Annual
I the rows below, please include any additlonal indicators for NPI 2.4 that were not capfured gbove,
r - . Mid-Year
Annual

Mational Performance Indicators, Goal 2

Page9




Stale of Catfomlia i

Deosrimant of Community Seeviens snd Davalonmant
CSBGMNPL Brearams Retord

<90 81 Rav. 11D

[ JCormriyAcion Pl

| — 53 0

[T Mo Yeer Repent {Faa-hune)
[T J Arcwat Report (Jes- D<)

Contractor Name:

Contact Person and Title: -

Phone Number: " Ext. Number;
E-mail Address: Fax Number:

Agency Notes and Clarifications on Goal 2: '

The Conditlons it which low-Income peaple live are linproved,

This space is to record any significant narrative information for national goal 2, as requested by the

Guide . We encourage you to provide qualitative fnformation to complement and augment your statistical
outcome data. In addition, this space is available to provide an explanation for pot meeting or exceeding

your projections.

National Performance Indicators, Goal 2 Narrative

Page 10




81¥s of Catlomta

[T Ctmawiy Adia Plen,

Deoarimént of Commurits Sarvicas end Davelooman] Cetirect Mo,
CSBOMPI Provrams Reoord [ IMd-Yeur Repest Uik
CS0 631 (Rev, 11410} st rgomnna
Conftacior Name:

Contact Person and Title:

Phone Number: Ext. Number:

E-mal Address: Fax Number:

“Goal 3: Low-Income peaple owyt a stake It thelr conunanity.

NPI 3.1: Community Enhancement Thyough Maximum E'feagigi&l’artlcigaﬁog

Problem Statement; (If additional space is needed, please attach & separate sheet,)

Program Activities and Delivery Stratogles; (If additional space Is needed, please attach a separate sheet)

Natlonal Performance )
ndicator 3.1 1 2
. Total Number
Community Enhancement Through Maximum Feasible Part}clpatwn of Voluhteer Total Number
Hours I of Volunteer
Profected for Hours
The number of volunteer hours denated to Cormunity Action Confract | @
Perlod
#
The total number of volunteer hours donated by low-income Individuals to
Community Action. (This Is ONLY the number of volunteer hours from individuals | T
who are low-income) Annual
In the rows below, pleass tnclude any additional indicators for NP1 3.1 that were not caplyred above. .
© Mid-Year *
Annual

National Performance Indicators, Goal 3

Page t!




Blate dc;ﬁfm;a

Deanstmend of Community Sarvicss £nd Deveiooment
CSBG/NP] Procrams Rasent

C50 801 {Rev, 11/10}

Goal 3: Low-lncone people own a stake in their comnnity,

NPI 3.2: Community Empowerment Through Maximum Feasible Participation

Problem Statement: (If additional space is needed, please attach a separate sheet,)

[ ICormmaity Aetloa Pian
T

L300 Year Repoet (Ja- Foc)
[ Jasessd Regatgtin Doy

Program Activitles and Delivery Strategles: (If additional space is needed, pléase attach a separate sheet.)

1
National Performance L s
ndicafor 3.2
. Ll Number of
Community Empowerment Through Maximum Feasible Participation Number of
. Low-fncome
Peaple Low-Income

The number of low-income people mobilized s a direct result of community action Proje ct!: a for People in
~ finitiative to engage In activities that support and promate their own well-being and Contract Reporiing

that of thelr community, as measured by one or more of the following: Perlod Perlod

' @ #

A, Number of low-Income people participating In formal community - Mid:Year: T
organizations, govemment, boards, or councils that provide input to deciston e s SNLIN AL
making and policy s¢tting through community action efforis AF"”“’

B, Number of low-income people acquiring businesses in their community as a “Mid-Yéar
result of community action assistance . Annual

C. Number of low-income people purchasing their own home in their comraunity . Mid-Year °
&s & result of communlty action assistance Annual

D, Number of low-income people engaged in non-governance community . Mid-Year
actlvitles or groups created or supported by comununity action Amnwal

it the rows below, please inelude any additional indicators for NPI 3.2 that were not capinred above. .
- MY |
Annual

Nationa Performance Indicators, Goal 3

Page 12




[ Comwmmity dctiga Piia

Siats of Catfom's

Cesartmant of Comirundy §enicss and Davelenmaent [Ccechuct ¥,

CSBUNP| Proorams Reseit [ 83 Yeer Repoct {fen-huoa)
Al Repeet ftnBes)

CSO B (Rav. 111

Contractor Name:

Contact Person and Title:

Phone Number: . ) Ext. Number:
E-mai]l Address: Fax Number;

Agency Notes and Clarifications on Goal 3
Low-licorne people own a stake In thelr CoRBIy.
This space s to record any significant narrative information for national goal 3, as requested by the

Guide . We encourage you to provide qualitative information to complement and augment your statistical
-outcome data. In addition, this space is available to provide an explanation for ot meeting or gxceeding

your projections,

National Performance Indicators, Goal 3 Narrative Page'l3




LIty At piea

SlrolCatomiy

Pastimist of Connurdy Sanices and Osrteoradt Cleesmars

CSEANH Frowans Rigad ot e Resn s by

CI0 61 Rev, T0041) s et Gratey
P,

Contragtor Name;

Contact Person and Title:

Phone Number; Ext, Number:

E-mal Address; Fax Muniber:

Goal 4 Partnerships aitong supporters aud providers of services to low-fneome people are achieved,

NPI4.1: Expandins
Problem Statement: (If additional space Is needed, please attack 2 separate sheet.)

or{unitles through Community-Wide Partnershi

Program Activities and Delivery Strategles: (If additional space fs needed, please attach a s¢parate sheet)

National Performance

Indicator 4.1 1 2
Expanding Op;;ortun!tfes Through Community-Yide Partnerships Numberof |- Nuiiber of
Organtzational Rep Organlzatlonal
FPartnerships Partnerships in
The number of organtzations, both public and private, community actlon actively Profected for Reporting Perlod
works wlth to expand resources and opportunities {n order to achieve family and Contract Period 05
community outcomes, " o
A.  Non-Profit Mid-Year
Anayal
B.  Faith Based Mid-Yéar | . . R
- Annuaf
C.  Local Govemment Mid-Yedr | 2w
Annual
B.  State Govemnment Mid-Year™{" -
Annual
E.  TFederal Govemnment Mid-Yedrs] 5
L Annual
¥.  For-Profit Business or Corporation . Mid-Year | =% N
Annyaf
G Consortiums/Coltaboration I Mid.-Year | o3
_ Annual
H, Housing Consortiums/Collaboration MidYear ] R IR
Annual
L School Districts “Mid-Yedr 2
. : Arnuzl
L Instiwtions of post secondary education/training IMidYerr |t
. Annval
K. Finencial/Banking Istitutions CMid:Yedr {57
Annual
a Health Service Institutions -Mid:-Yeir?
Annual
. State wide associations or ¢ollaborations " Mid-Year;
i - Annual
“he total number of organlzations CAAs work wiih fo promote family and communliy outcomes “Mid-Yeir!
Annpal
% the rows belaw, please add other. bpes of parivers with which your CAA has Jormed relationships that were not capinred above. Please
descrtbs these parinerships i Goal 4 Notes,
Mid-Year | -5 v -
Annual

National Performance Indicators, Goal 4
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Sais ef Ca¥lomia

Dsoariment of Communds Senvicas end Develocment
CSEGNP| Proarams Reced

C30 801 Rav. i IO

Contractor Name;

[ oy dstica i
o JCenctMa,
MR YewrRepsat oahzs)
(T L

Contact Person and Title;

Phone Number:

Ext. Number:

E-mail Address:

‘Fax Number:

Agency Notes and Clarifications on Goal 4;

Partnerships among supporters and providers o of services to low-tncome people ave achieved.

" This space is to record any significant narrative information for natfonal goal 4, as requested by the
Guide , We encourage you fo provide qualitative information to complement and augment your statistical
outcome data. In addition, this space is available to provide an explanation for not meeting or exceeding

your prajections,

National Performance Indicators, Goal 4 Narrative

Page 15




Stata of Caxlomla

Devzdment of Communite Servicas ond Daveloomant

CSBAMNPI Provrams Reoed
CSD &0t {Rev. 13110

Contractor Name;

Contact Person and Title:

Phone Numl;er:
E-mall Address:

Gty dntabla

[ —
CTIMoaYeor Repeat e bucd)
[ JAnrod Report (e Des)

Ext, Number:

Fax Number;

NPIS1: Agency Development

Problem Statement: (If additional space js needed, please attach a separate sheat,)

Goal §: Agencies tncrease thelr capacity to achieve resulis,

Program Activities and Delivery Strategies: (If additional space is needed, please attach a separate sheet.

National Performance 2
1
Agency Development ; Number of
The number of human capital resources avatfable to Number of Resources in Resources
Community Action that increase agency capacity to achieve Agency Projected for in
family and community outcomes, as measured by one or more Contract Perlod . Agency iIn ‘
of the followlng . -{ Reporting Perled

A, Number of Certified Community Action Professionals

)

B.  Number of ROMA Tralners

M Year -

Annuat

C.  Number of Family Development Tralners

Annual

D, Number of Child Development Trainees

AMidYear s [T T

| Annual

E.  Number of staff attending trainings

MR 7|

¥, Number of board members attending tratnings

G.  Hours of staff in tralnings

H.  Hours of board members In trainings

Mid:Yedt

Annual

In the rows below, please include any addittonal indle

Goal 5 Notes,

alors that were not captired above. Please describe these measires in

Annual

Natlonal Performance Indicators, Gogf 5

Page 16




Slate of Ca¥omds :}Ccammityhﬁm Bl

Deoertment of Commun Senvicas and Develosment JContrzct Mo
CHBGMPI Procrams Receat ML Year Repot {(ferr Do)
€S0 801 {Rev, 1140) Arsta] Repert (Jaa-Dae)

Contractor Name:

Contact Person and Title: ]
Phone Nimber; .. ) Ext, Number:
E-mall Addgess: ) Pax Number:

Ageney Notes and Clarifications on Goal 5:

Agencles increase thely capaclly to achieve results. .

This space is to record any significant narrative information for national goal 5, as requested by the Guide.
« We encourage you to provide qualitative information to complement and augment your statistical outcome

data, In addition, this space is available to provide an explanation for not meeting or exceeding your

National Performance Indicators, Goal 5 Narrative ) Page 17




$tate o Catlerla [CComemity Astienttea

Devarimant ¢f Comatonity Sanvices and Davelooment [ Jeenkeat,
CSBARK Proarams Reoert T Y Reyert {fea-hioy)
CS0801 (Rev, 11790) . (T Aot Rt a By
Contractor Name:;
Contact Person and Tifle:
Phane Number; ‘ . Ext. Number:
E-mail Address: ) Fax Number:

Gonl 6: Low-Income people, espectally vulnerable populations, achieve their potential by strengthening fomily and other Supporfive

envirorments.

NPI6.1: Independent Living

Problem Statement: (If additional space Is needed, please attach separate sheet)

Program Activitles and Delivery Strategles: (If addiﬁo'na! space is needed, please altach a separate sheet))

National Performance 1 2
Tndieator 6.1 )
ndependent Living ) ' 5::;:: ::::‘b‘;z Number of Vulnerable
; v ; Individuals Living Tndividuals Living
‘he number of vulnerable individuals recebving services from Tn o Tndependently in
emmuaity action who matntain an independent living situation as a lidependently Reporting Perlod .
ssult of those services; _ ‘ Projected to be

Served for Confract

&

A, Senior Citizens (senfors con be reported heice, once under
Senlor Citizens and again, if they are disabled. under
Individials with Disabilfties, ages 55-over. )

B. Individuals with Disabilities

Annual
ges: Al
4 017

b, 18.5¢

C, 55-over lla LB
. Annual

the rows below, please Include any additional indicators for NPT 6.1 that were not caplured above,

Natlonal Performance Indicators, Goal § Page 18




Slate e Catfonda T Coceatachty Aetica Hzn
Datartment of Coeramunte Genicas end Daveloomeat [t Ne.

CSBAMPI Progrems Recod [IMBd Year Repedt {han )
CSD 20 (Rav, 11116) T st repont tra ey

Goal 6: Low-income people, especlally vilnerable populations, achieve their poteutial by strengthening JSamily and other supportive
environments,

NPI6.2: Emergency Assjstance
Problem Statement: (If additional space is needed, please attach a separate sheet.)

*rogram Activities and Delivery Strategies: (If additional space is needed, please attach a sepdrate sheet.)

Natlonal Perfermance
Indicator 6,2 1 2 3
Number of
Emergeney Assistance Individuals .| Number of
g Number of
Lo . ] See?dug Reporiing Individuals | Individuals
The number of low-income individuals served by community actfon who | Assistance Periad.. | Seeking R
ught emergency assistance and the number of those individuals for whom Projected to “ | Assistance I ceeiving
assistance was provided, be Served Reporiing Assistance
for Contract Period Reporting Period
#
Period (#
#)
A. Emergency Food Mid-Year | *
. Annmial
B, Emergency fuel or wiility payments funded by LIHEAP or other CMid.Yeéap ey 5
public and private funding sources Annual '
C. Emergency Rent or Morigags Assistance Mid-Yede | .. 0 o om0
- Annual
D. Emergency Car or Home Repair (i.e. structural appliance, heating Mid-Year | E
systems, etc,) Annual . )
E. Timergency Temporaty Shelter T PN F
Annual B
%, Emergency Medical Care CMid-Year i RIS
. Annual’
3, Emergency Protection from Violence T TMid Yeéar H
Annual
1. Emergenoy Legal Assistance . DT SRR B
] ' - Annual
. Bmergency Transportation =Mid-Yéar ]
" Annual
[ Emergency Disaster Relief aMid-Ye
. Annual
{ Emergency Clothing FMid:Yea _
Annual
te rows below, please include any additional indicators for NP1 6.2 that were not capiured above,
“Mid-Year T
Annual

Nattonal Performance Inciicators, Goal 6 Page 19




Stala ol Caslonta

[ JCemmenity Actica Phaa
DCedamest of Comerunte Seavitas and Daveleomard ) Coatrmt bea.
CSBOMNA] Proarams Recort [ty Repen flev i) -
€S0 &01 (Rew. Tirt0) Ase] Repert (e Dic)

Goal 6: Low-ltcome peaple, especlally valnerable populations, achileve their potential
enviropments,

NPI16.3: Child and Family Deyelopment

(if additional space is needed, please attach a separate sheet.)

by strengthening famtly and other supportive

Problem Statement:

1]

Program Actlvities and Delivery Strategles: (If additional space is needed, please attach a separate sheet))

National Performance .
Indicator 6.3 ! SEop R 3 4 5
Child and Family Development Numberof | " - | Number of | Number of |'Numberof | Percentage of
The number and percentage of all infants, Particlpants | . | Bartlcipants | Particlpants Participants| Participants
children, youth, parents, and other adults Projected to Enrolled In { Expected to Achieving Achleving
sarticipating in developmenta! or enrichment i beserved for] Programfs) | Achleve | Outcome in Outeonte In
sograms’that achieve program goals, as Contract In Reporting] Outconte in Reporting {Reporfing Perfod
neasured by one or pore of the following: Perltod Period Reporiing Period {473=5)
k()] ) Perlod i) (%)
| I ®
_ A. INFANTS & CHILDREN '
+ Infants and children obtain age appropriate Mid-Year | - ©
_nmunizations, medical, and dental care
Annual
» Infant and child health and physical Mid-Vear | ° = K
svelopiment are improved as & result of itz z
lequate nutrition Aninual
Children participate In pre-school activities Mid-Year | - =
develop school readiness skills N
Annual
Children who participate i pre-school : Mdeca: T[T
tivities are developmentally ready to enter RECNERNET PRV TN :
ndergarten or 1st Grads Annnal

National Performancs Indicators, Gosl 6
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State of Cadtoria

Dioerment of Commenity Bsnvicss and Cavalooment
CSBRMP Procrams Repar

CS0 804 {Rev. TH10)

[ jcemzeriy Actca Pian
T Jteatrutia
[T M Yer Repent {fenhed)
!:Am:! Repart {lim-Dec)

Goat 6: Low-income people, especlally vulnerable populntions, achieve thely potential by strengthening family and ofler szq:portwe

environments.

NP16.3: Child and Family Development

National Performance .
ndicator 6,3 [continued 1 LA 2 3 4 5
Numberof | * % Number of | Number of | Number of | Percentage of

Chitd and Famiily Development Partlcipants | - | Participants | Participants Participants | Participants
The number and percentage of all infants, Profected to | Reparting | Enrolled in | Expected to | Achleving Achieving
children, youth, parents, and other adults beserved for| Pérlod - | Program(s) | Achleve | Ountcomeln| Oufcomein
participating In developmental or enrichment Confract " |in Reporting| Outcome In Reporting |Reporiing Perlod
programs that achieve program goals, s Period o Period Reporting Period (4735)
measured by one or more of the following: " @ Perlod ') (%)

KPP 1)

B. YOUTH
1. ‘Youth improve health and physleal Mid-Year
development el D D D
2, Youth Improve soclalfemotional Mid-Year
development " Annual
3. Youth avoid risk-teking behavior fora Mid-Year
defined period of time Annual
4. Youth have reduced involvement with Mid-Year ‘
criminal justice system Annual
§. Youth increase .academic, athletic, or soclal Mltf‘Year e :
skills for school success AR

Annust
7 C. PARENTS AND OTHER ADUL’IS
L. Parents and other adults leam and exhibit Mld-Ycar . .
mproved parenting skills Annual
. Parents and other adults learn and exhibit Mid-Year ’ )
mproved family functionlng skilis Annual
n the rows below, please Include any additional Indicators for NP1 6.3 that were not captured aboye.
Mid-Yeaf L e EREIN
Annual
Mid-Year.| 7
. Annual

Nationa] Performance Indicatérs, Goal 6
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Slalg of Cafomta

Basartment of Communits Seavitas tnd Davalonment

CSBOMNPL Proarema Recen
CSD Ot {Row. 1118}

T JCommaity Aetica Biag
[ Jeearatita,

=

Yeur Regort (ee-ozs)

I Repoct faoesy

Goal 6: Low-income peop!e', especlally vulnerable populations, achieve thelr potentint by strength ening Jadly and other supportive

NPI 6.4: Family Supports

Problem Statement (If additional space is needed, please attach a separate sheel.)

Program Actlvities and Delivery Strategles: (If additional space Is needed, please attach a separate sheet,)

National Performance 1 : 2 3
Indicator 6.4 Numbesr of Number of
Family Supperts (Seniors, Disabled and Caregivers) Parficipants | Number of umiber o
P SR, Participants
rojected fo | Reporting | Participanis Achievi
Low-Income people who are unable to worl, especlatly seniors, adults be Served Perlod | Enrolled In chieving
with disabllities, and careglyers, for whom barrlers to family stabllity are | goyr Confract “ - | Program(s) Outeome fn
reduced or eliminated, es measured by one o more of the following: Perlod g I Repuxﬁ(lg Perlod
# A
A Mid-Year |
Enrolled children in before or after school programs 1o Tear
. Annual
B. id-Year
Obtained care for child or other dependent Mid-Year
Annval
C. . Mid-Yedr’
Obtalned access to reliable transportation and/or driver’s license e i
Annual )
B, : MilYer
Obtained health care services for themselves or family member  Mid-Year,
. Annual
E. H M.d‘-'Y, SEa
Obtained and/or maintained safe end affordable housing i
F
Obtalned food assistance
G. . [
Obtained non-emergency LIHEAP energy assistance EE LN
Annual
H. o Mid.Year:
Obtained non-emergency WX energy assistance £

Annual '

1. Obtained other non-emergency energy assistance,
(Stateflocal/private energy programs, Do Not Include LIHEAP or

1o

Annual

In the rows below, please nclude any additional indrcatw s for NP1 64 t}mf were not cqm’ u‘ed a&ove

Annual

National Performance Indicators, Goal 6
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Elats of Caliomia

Dasarbrent of Comenuntiv Senvie2a 3nd Develooment

CSEGANPI Prosrems Raserd

C30 201 {Res. {1110}

Goal 6: Low-ticome people, espectally viluerable papulatlons, achieve their potential

Problem Statement: (If additional space is needed, please altach

Program Activities and Delivery Strategles:

NPI 6.5: Service Counfs

a separate sheet,)

[ ICommty Actoa Fles

f |Cectreet Ny —
1864 Year Repent (Fizehime)

I aamatRepsairaneg

by strengthening family and ofier supportve

(If additfonal space Is needed, pleass attach a separate sheet,)

Natlonal Performance 1 2
Indicator 6.5 Number of IR ’ Number of
Serviee Counts Services R e;’ig&ié g | Servicestn
) ) - Profected for] : Perlod | R eporting
“he number of services provlﬁcd to low-income individuals andfor Contract _ Perlod
'am_ilies, as measured by one or more of the foliowing: p.: ;f)od . ®
A, ‘Food Boxes Mld"‘[ H R
Annual
B. Pounds of Food Mid-Year |70 7
' o Annual
C. Units of Clothing Mid-Years|- 7Y
Anmual
B, Rides Provided i Mid-Yearc |
. Annusa)
E. Information and Referral Calls Mid-Year |
. Annual
I the rows below, please Include any additional indicators Jor NPL6.5 that were

Natlonal Performance Indicators, Goal §
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Stale of Cafomia

Dacedment of Commarste $anvkas and Daveloement
CSBOAIPI Prearams Reperd

€50 501 {Rev. 11110}

[ jCuveonity Actica Blza
JCectract Mo
i JH8-Yeu Repoct (Jaa D)

[ lammepatadey

Contractor Name:

. Contact Person and Title;
Phone Number: Ext, Number: -
E-mail Address: Fax Number:

Agency Notes and Clarifications on Goal 6:

Low-income people, especcially vilterable popn!adons, achleve thelr potential by streﬂglkening Sfamitly and other suppomve

envionments,

This space is to record any s:gmﬁcant narrative information for national goal 6, as requested by the Guide .
We encourage you to provide qualitative information to complement and augment your statistical outcome
data. In addition, this space is available to provide an explanation for pof meeting or exceeding your

- projectxons.

Natlonal Performance Indicators, Goal & Narrative
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CSBG/NPI PROGRAMS REPORT INSTRUCTIONS

Background;

The CSD 801 report form Is used as a Contract form and Progress reporting form. This form s used to
establish projections and goals over the contract term. The Progress Report will capture the agency's
success |n accomplishing the goals. The goals and Natlonal Performance Indicators (NP1) used in the CSD
801 form are National Goals and Indicators, which CSD Is required to annually report to the U.S Health and
Human Services Agency (HHS), Office of Community Services (OCS), and the National Assoclation of
Commumty Service Programs (NASCSP). ;I

There are six OCS Goals which CSD Is required to track and report outcomes to the NASCSP and ocs,
Under each goal are the NPY's that capture outcomes, which contribute to the accomplishment of the OCS
goals, The CSD 801 consists of OCS Goals and under each goal is a list of 1nd[cators, which pertain {o the

goals,

Completing the NPI form:

This report Is created in an Excel template and designed to be completed on the PG using Excel. Please
download the template at www,csd.ca.gov under “CSD Contractors'>CSBG=>scroll to Resources>click on
CSBG Resources link”, The form can then be saved to your PC hard drive and completed. The CSD 801 is
one (1) workbook that consists of iwenty-six (26) worksheets. At the bottom of the excel screen will be tabs
labeled for each goal (1-8) as well as Instructions (2 pages) and the National Performance Indicator (NP1)
gulide (80 pages pdf.). To open the full pdf. NP] gulde double click on the cover of the gulds. To print the
C8D 801, go to file, print and in the “print what” section choose entire workbook. The entire workbook
option will print each pags in the workbook for submission.

Information in the following fields will automatically populate Info all other tabs from the GQAL 1 tab, so
please ensure accuracy when completing the below fields:

« Contract Number

» Report Month

¢ Submission Date

» Contractor's Name

e Contact Person and Title
¢ Phohe Number

¢ E-mail

s Fax

Problem Statement: Problem statements Identified must b supporied In the needs assessment and goal-
setting process. Briefly address the following components:

¢ What Is the Problem?

o What Is the cause of the problem?

+ Who Is affacted?

¢ Location of those affected?

Program Activities and Dellvery Strategies: Enter all of the planned activities and dellvery strategies
necessary to achieve the National Performance Indicators. Include a description of services along with a

brief explanation of how those services will be dsliversd.




National Performance Indicators: The 16 NPI's are about community action, not just those activities funded
through the Community Services Block Grant. Outcomes should be counted and reported from all relevant
community action programs and actlvities. Reference the National Performance Indicator Guide for
detalled information, updated (May 2009) and is avallable on the first tab In the workbook labelsed NPI gulde
and at www.csd.ca.gov under “CSD Contractors™>CSBG>scroll to Resources>click on CSBG Resources

link”. '

Helpful hints in completing the NPI's:

o All projsctions shotild be numerical.

» Do not use zeros, percentages, or fractions.

« If the question or NP1 Is not applicable to your agency’s work, leave the cell blank.

« Enter data for NPI’s that directly relate to your agency's work.

¢ All data should reflect the projected outcomes to be tracked during the 2-year CAP and 1 year CSBG
contract period.

» Blank rows are used to capture additional indicators that are NOT identified.

» Complete the narrative to record any significant narralive information as requested by the
Gulde. We encourage you to provide qualitative information to compliment and atigiment your
statistical outcome data. In addition, the narrative space is avallable to provide an
explanation for not mesting or exceeding your projections.

Submitting NFI forms with:

CSBG Contract: Projsct for one (1) year and complete oniy column one (1). Submit forms with contract.

Mid-year progress report: On the CSBG/NPI Program Report (CSD 801), enter all activities on those
Indicators where projections were entersd (Refer to Exhibit B, attachment Il of the contract). The Mid-year
report covers reporting period January — June with a dus date of July 20", The reports are to be submitted
to the following e-mall address: CSBGReports@csd.ca.gov.

Annual report: On the CSBG/NPI Program Report (CSD 801), enter all activities on those indicators where
projections were entered (Refer fo Exhibit B, aftachment If of the contracf). The annual report covers
reporting period Jantary — December with a due date of January 20™. The reports are to be submitted to

the following e-malil address: CSBGReports@csd.ca.qov.

Additional guestions regarding forms:

Refer to contract or contact your field representative.




(2011 CSBG)
EXHIBIT B
(Standard Agreement)

ATTACHMENT I

Contract Year 2011 CSBG Aliocation Spreadsheet
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EXHIBIT C
(Standard Agreement)

GENERAL TERMS AND CONDITIONS GTC 610

I

APPROVAL
This Agreement is of no force or effect until signed by both parties.

AMENDMENT

No amendment or variation of the terms of this Agreement shall be valid unless made in
writing, signed by the parties and approved as required, No oral understanding or
Agreement not incorporated in the Agreement is binding on any of the parties.

ASSIGNMENT

This Agreement is not assignable by the Contractor, either in whole or in part, without
the consent of the State in the form of a formal written amendment,

AUDIT

Contractor agrees that the awarding department, the Department of General Services, the
Bureau of State Audits, or their designated representative shall have the right to review
and to copy any records and supporting documentation pertaining to the performance of
this Agxeement Contractor agrees to maintain such records for possible audit for a
minimum of three (3) years after final payment, unless a longer period of records
tetention is stipulated, Contractor agrees to allow the auditor(s) access to such records
during normal business hours and fo allow interviews of any employees who might
reasonably have information related to such records. Further, Contractor agrees to
include a similar right of the State to audit records and interview staff in any subcontract
related fo performance of this Agreement. (Gov. Code § 8546.7, Pub. Contlact Code

§ 10115 et seq., CCR Title 2, Section 1896.)

INDEMNIFICATION

Contractor agrees to indemnify, defend and save harmless the State, its officers, agents
and employees from any and all claims and losses accruing or resulting to any and all
contractors, subcontractors, suppliers, laborers, and any other person, firm or corporation
furnishing or supplying work services, materials, orsupplies in connection with the
performance of this Agreement, and from any and all claims and losses accruing or
resulting to any person, firm or corporation who may be injured or damaged by
Contractor in the performante of this Agreement.

DISPUTES

- Contractor shall continue with the responsibilities under this Agreement during any
" dispute,

Ci




10.

11,

-EXHIBIT C
_(Standard Agreement)

TERMINATION FOR CAUSE

The State may terminate this Agreement and be relieved of any payments should the
Contractor fail to perform the requirements of this Agreement at the time and in the
manner herein provided. In the event of such termination the State may proceed with the
work in any manner deemed proper by the State. All costs to the State shall be deducted
from any sum due the Contractor under this Agreement and the balance, if any, shall be
paid to the Contractor upon demand,

INDEPENDENT CONTRACTOR

Contractor, and the agents and employees of Contractor, in the performance of this
Agreement, shall act in an independent capacity and not as officers or employees or
agents of the State, -

NON-DISCRIMINATION CLAUSE

During the performance of this Agreement, Contractor and its subcontractors shall not
unlawfully discriminate, harass, or allow harassment against any employee or applicant
for employment because of sex, race, color, ancestry, religious creed, national origin,
physical disability (including HIV and AIDS), mental disability, medical condition (e.g.,
cancer), age (over 40), marital status, and denial of family cate leave. Contractor and
subcontractoss shall insure that the evaluation and treatment of their employees and
applicants for employment are free from such discrimination and harassment. Contractor
and subcontractors shal] comply with the provisions of the Fair Employment and Housing
Act (Gov. Code 12990 (a-f) et seq.) and the applicable regulations promulgated
thereunder (California Code of Regulations, Title 2, Section 7285 et seq.). The
applicable regulations of the Fair Employment and Housing Commission implementing
Governnent Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of Title 2 of
the California Code of Regulations, are incorporated into this Agreement by reference
and made a part hereof as if set forth in full. Contractor and its subcontractors shall give
writtén notice of their obligations under this clause to labor organizations with which
they have a collective bargaining or other Agreement,

Contractor shall include the nondisctimination and compliance provisioné of this clause
in all subcontracts to perform work under the Apreement.

- CERTIFICATION CLAUSES

~ The CONTRACTOR CERTIFICATION CLAUSES contained in the document CCC 307

are hereby incorporated by reference and made a part of this Agreement by this reference
as if attached hereto,

TIMELINESS
Time is of the essence in this Agreement,

C2




12,

13,

14,

5.

16.

EXHIBIT C
(Standard Agreement)

COMPENSATION

The consideration to be paid Contractor, as pravided herein, shall be in compensation for
all of Contractor's expenses incutred in the performance hereof, including travel, per
diem, and taxes, unless otherwise expressly so provided.

GOVERNING LAW

This contract is governed by and shall be interpreted in accordance with the laws of the
State of California, '

CHILD SUPPORT COMPLIANCE ACT

For any Agreement in excess of $100,000, the contractor acknowledges in accordance
with Public Contract Code 7110, that:

a, The contractor recognizes the importance of child and family support obligations
and shall fully comply with all applicable state and federal laws relating to child
and family support enforcement, including, but not limited to, disclosure of
information and compliance with earnings assignment orders, as provided in
Chapter 8 (commencing with section 5200) of Part § of Division 9 of the Family
Code; and

" b, The contractor, to the best of its knowledge is fully complying with the earnings

assignment orders of all employees and is providing the names of all new
employees to the New Hire Registry maintained by the California Employment
Development Department,

UNENFORCEABLE PROVISION -

In the event that any provision of this Agreement is unenforceable or held to be
unenforceable, then the partics agree that all other provisions of this Agreement have
force and effect and shall not be affected thereby.

- PRIORITY HIRING CONSIDERATIONS

It this Contract includes services in excess of $200,000, the Cotractor shall give priotity
consideration in filling vacancies in positions funded by the Contract to qualified
recipients of aid under Welfare and Institutions Code Section 11200 in accordance with
Pub, Contract Code § 10353,

Vieabra'shared\Contracls\Conmunity Services Block Granf\2011 Community Services Block Granti201! CSBG Reg ContracthCSBQ Exhibit C
GTC-610 Subvention Agreements.doc
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SPLCIAL TERMS AND CONDITIONS

(2011 CSBG)

EXHIBITD
(Standaird Agreement)

L,

TRAVEL/PER DIEM
A,

CERTIFICATIONS

Contractor’s total travel and per diem costs for in-state and/or out-of-state shall be
included in the Agreement Budget(s). Out-of-state travel costs that exceed the
budgeted amount shall not be reimbursed without prior written authorization from
CSD, ' .

Contractol’s employee travel costs and per diem reimbursement rates shall be
reimbursed in accordance with Contractor's written policies and procedures not to
exceed federal per diem requirements, and subject to the requirements of OMB:
Circular A-87 Attachment B, Paragraph 43 (2 CFR, Part 225) or OMB Circular
A-122 Attachment B, Paragraph 51 (2CFR, Part 230), as applicable,

In the absence of a written travel reimbursement policy, Contractor shall be
subject to the provisions of California Code of Regulations Sections 599,615
through 599.638 and shall be reimbursed in accordance with the terms contained
therein.

A'

Contractor’s signature affixed hereon shall constitute a certification that to the
best of its ability and knowledge it will, unless exempted, comply with the
provisions set forth in the following: :

1) Drug-Free Workplace Requirements Contract Certification Clause
(CCC-307)

2) * National Labor Relations Board Certification (CCC-307)
3) Expatriate Corporations (CCC-307)

4y Domestic Partners (CCC-307)

5) Amendment for Change o;f‘ Agency Name (CCC-307)

6) Resolution (CCC-307)

7)  Air and Water Pollution Violation (CCC-307)

8) Information Integrity and Security (Department of Finance, Budget
Letter 04-35) : ,

DI




(2011 CSBG)

EXHIBITD
(Standard Agreement)

9 Safeguarding Against and Responding to a Breach of Security Involving
Personal Information (Department of General Services, Management
Memo 08-11)

The above documents are hereby incorporated by reference into this Agreement,
To access these documents, please visit www.csd.ca,gov

INTERNAL CONTROL CERTIFICATION

Contractor shall ensure the establishment and maintenance of a system of internal
accounting and administrative control. This responsibility includes documenting the
system, communicating sysiem requirements to employees, and assuring that the system
is fanctioning as prescribed and is modified, as appropriate, for changes in conditions.
The system of internal accounting and administrative control shall be attestéd to within
the Contractor’s independent audit conducted pursuant to this Agreement, and include:

A Segregation of duties appropriate to safeguérd State assets.

B. Access 1o agency assets is limited to authorized personnel who require these
assets in the performance of their assigned duties.
Authorization and recordkeeping procedures adequate to provide effective
accounting controls over assets, liabilities, revenues, and expenditures.

D. ©  Practices to be followed in performance of duties and functions.

E. Personnel of a quality commensurate with their responsibilities.

F. Effective internal review.

CONFLICT OF INTEREST

A, Contractor certifies that its employees and the officers of its governing body shall
avoid any actual or potential conflicts of interest and that no officer or employee
who performs any functions or responsibilities in connection with this Agreement
shall have any personal financial intorest or benefit that either directly or
indirectly arises from this Agreement.

B. Contractor shall establish safeguards to prohibit its employees or its officers from

using their positions for a purpose that could result in private gain or that gives

' the appearance of being motivated for private gain for themselves or others,

particularly those with whom they have family, business, ot other ties.

D2




(2011 CSBG)

EXHIBIT D
(Standard Agreement)

5. CODES OF CONDUCT

A!

Contractor shall maintain written standards of conduet governing the performance
of its employees engaged in the award and administration of contracts or
subcontracts, No employee, officer, or agent of the Contractor shall participate in
the selection, award, or administration of a subcontract supported by federal funds
if a real or apparent conflict of interest would be jnvolved, Such a conflict would
arise when the employee, officer, or agent, any member of his or her immediate
family, his or her partner, or an organization that employs or is about to employ
any of the parties indicated herein, has a financial or other inferest in‘the firm
selected for an award. The officers, employees, and agents of the Contractor shall
neither solicit nor accept gratuities, favors, or anything of monetary vatue from
subcontractors or parties to sub agreements, The standards of conduct shall
provide for disciplinary actions to be applied for violations of such standards by
officers, employees, or agents of the recipients, .

Contractor shall not pay federal funds received from CSD to any entify in which it
(or one of its employecs, officers, agents, any member of his or her immediate
family, his or her partner, or an organization that employs or is about to employ
any of the parties indicated herein) has an interest. As ownership constitutes a
financial interest, Contractor shall not subconiract with a subsidiary, Similarly,
Contractor shall nof subeontract with an entity that employs or is about to employ
any person described in 45 CER Part 92 (for states and local governments) and

45 CFR Part 74 {for nonprofit organizations); and/or OMB Circular A-110,
Section 42,

6. COMPLIANCE MONITORING

A.

As the recipient of federal CSBG funds under this Agreement, Contractor is
responsible for substantiating that all costs claimed under this Agreement are
allowable and allocable under all applicable federal and State laws, and for
tracing all costs to the level of expenditure.

As the State administrator for the CSBG, CSD is requjred to ensure that funds
allocated to Contractor are expended for the purposes identified in federal and
State CSBG law, and for allowable and allocable costs under the applicable rules
of the OMB. '

C8D is required to conduct onsite and follow-up monitoring of Contractor to
ensure that Contractor meets the performance goals, administrative standards,
financial management requirements, and other requirements of the federal and
State CSBG program, '
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CSD shali provide Contractor reasonable advance written notice of on-site
monitoring reviews of Contractor's program o fiscal performance.

Contractor shall cooperate with CSD program and audit staff and other
representatives, and provide access to all programs, records, documents,
resources, personnel, inventory, and other things reasonably related to the
adminisiration and implementation of the services and activities funded directly or
indirectly by this Agreement.

In the event CSD determines that Contractor is not in compliance with material or
other legal requirements of this Agreement, CSD shall provide Contractor with
the observations, recommendations, and/or findings in writing, along with a
specific action plan for comecting the noncompliance. -

7. SPECIAL CONDITIONS FOR ENTITIES NOT MEETING TERMS OF THE

AGREEMENT

A,

In addition to CSD's authority to terminate, suspend, ot deny funding or refunding
under federal and State Jaws and regulations, CSD has authority to establish fiscal
control and accounting procedures to fulfill its oversight responsibilities and
ensure that CSBG funds are appropriately expended. Thus, notwithstand ing the
express exception in 45 CFR Pait 92 as applied to the CSBG Program, CSD
heteby incorporates by reference 45 CFR Part 92,12 and may impose special
conditions on Contractor, according to that Section, as a result of unsatisfactory
performance of and/or noncompliance with the requirements, standards, and
guidelines of this Agreement.

Contractor shall ensure that requirements set forth in this Agreement are met, that
all required documentation is submitted in a timely manner, and that any
corrective action plans are fulfilled. Pailure by Contractor to meet prescribed
timelines or take corrective action shall be deemed a material breach of this
Agreement, and CSD shall take appropriate action, including, but not limited to, |
withholding advance payments and initiation of the suspension and termination
procedures prescribed by State and federal CSBG laws and/or regulations.

8. BOARD ROSTER,BYLAWS, RESOLUTION AND MINUTES

A,

Concurrent with Contractor's submission of this Agreement, Coniractor shall
submit to CSD the following;

I A current roster of the Executive Committee of the tripartite board,
including contact information for each Committee member at a location
other than the office of the eligible entity, and the most recent version of
the organizational bylaws. Contractor is responsible to notify CSD of any
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changes to the Executive Committee within thirty (30) days of such
oceurrence, - :

2) A current tripartite board rdster, including the name and sector (i.e., low-
income, public, private) of each board member. '

Contractoi’s current governing board must anthorize the exceution of this
Agteement. Contractor has the option of demonstrating such authority by either:
1) direct signature of a board member; or 2) any lawful delegation of such
authority that is consistent with-Contractor’s bylaws. :

Where Contractor elects to delegate the signing authority to the chief executive
officer (CEO), CSD will accept either a resolution specific to this Agreementora -
resolution approved by the current governing board that is more generally
applicable to any CSD program contract or amendment. Where Contractor
provides a general resolution, Contractor shall maintain documentation that the
.CEQ provided timely and effective communication of the execution and terms of
- this Agreement to the board. Either a specific or current general resolution must
be on file with CSD prior to CSD’s final execution of this Agreement,

Contractor shall submit to CSD the tripartite board minutes from regularly
scheduled meetings no later than thirty (30) days after the minutes are approved.
Regularly scheduled meetings shall be in accordance with the tripartite board's
bylaws.

If Contractor's tripartite board is advisory to the elected members governing a
local government, the Contractor shall submit to CSD the minutes from any
meeting of the elected officials where matters relating to this Agreement are
heatd, including, but not limited to, discussions about or decisions affecting the
community action program. Such minutes shall be submitted to CSD o later
than thirty (30) days after the minutes are approved, '

D5




(2011 CSBG)

EXHIBIT D
(Standard Agreement)

9. AUDITING STANDARDS AND REPORTS

A,

Auditing Standards

Contractor must follow all audit requirements as set forth in OMB Cireular A-133
and the 2009 CSD Supplemental Audit Guide. The 2009 Supplemental Audit
Guide is attached herein as Exhibit D, Attachment I The 2009 Supplemental
Audit Guide may be accessed at www,csd,ca.gov.

Audit Repotts

1)

2)

3)

4)

8. Funds provided under this Agreement shall be included in an audit
conducted in accordance with the provisions of OMB
Circular A-133 for nonprofit and public agencies, standards
promulgated by the American Institute of Certified Public
Accountants (AICPA), and those standards included in
“Government Auditing Standards, 2007 Revision, as amended.”

b, Contractors falling below the federal funding threshold that
mandates a single agency-wide audit in accordance with OMB
Circular A-133 shall; :

i Submit an annual program-specific audit within nine
months of the end of the Contractor’s fiscal year; and

ii, Be subjecf to an audit and/or other fiscal- or program-
specific review conducted by CSD or its agents, upon thirty
(30) days written notice.

The financial and compliance audit report shall contain the following
supplementary financial information: a combined statement of revenue
and expenditures for each contract that presents, by budget line item,
revenue and expenditures for the audit period and a description of the
methodology used to allocate and claim indirect costs and any
administrative cost pools, '

The audit report must specifically mention that a review for compliance
with OMB Circulars A-87 and A~122 was conducted.

Contractor shall submit to CSD one (1) printed copy and one (1) electronic
copy of the required audit report(s) and any management letter(s) issued
by the accountant, within nine (9) months of the end of the Contract year,
accompanied by a copy of the signed, final engagement letter between
Contractor and the independent auditor.
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It the Contractor's independent auditor is unable to meet this deadline, the
Contractor shall submit to CSD Audit Services Unit a written request for
an extension, which includes a copy of a letter from the independent
auditor explaining the anticipated delay. CSD may grant an extension not
to exceed thirty (30) calendar days from the original due date. The audit
report(s) and all supplemental financial information are to be submitted to
the following addresses:

Electronic copy:
audits@esd.ca,gov,

Printed copy;

Department of Community Services and Development
Attention: Audit Services Unit

P.O. Box 1947

Sacramento, CA 95812-1947

In accordance with the guidelines of the Division of Audits of the
California State Controller's Office (SCO), if Contractor is a local
government agency, additional copies of the audit report must be

submitted to the following address;

State Controller’s Office
Division of Audits -

300 Capitol Mall, Fifth Floor
Sacramento, CA 95814

In the event an audit required under this Agreement has not been

sibmitted in a timely fashion, CSD may impose sanctions as provided in

OMB Circular No. A-133 at§ 225, to include; '

a) Withholding a percentage of federal awards until the audit is
completed satisfactorily; : :

b) Withholding or disallowing overhead costs;

<) Suspending federal awards until the audit is conducted; and/or

d) Terminating the federal award. -
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SUBCONTRACTS

Contractor may enter into subcontract(s) to perform applicable provisions of this
Agreement. The Contractor is responsible for ensuring that all activities delegated to
subcontractors are in support of this Agreement. As defined in federal CSBG law,
subcontractors are not considered eligible entities and thus not subject to tripartite board
or other specific requirements unique to eligible entities.

A, Contractor shall submit written notification to CSD within sixty (60) calendar
- days of execution of each subcontractor agreement with the name of the
subcontractor entity, its address, telephone number, contact person, contract
amount, and program/administrative description of each subcontractor activity to
be performed under this Agreement, -

B. Contractor remains responsible to substantiate the allowable and allocable use of

all funds underthis Agreement, Contractor shall ensure that any subcontracts
under this Agreement contain all provisions necessary to ensure adequate
substantiation and controls of the expenditure of such funds, Contractor shall be
responsible for conducting periodic monitoring of subcontractor’s program .
activities and fiscal accountability. Coniractor shall also ensure that any
subcontracts under this Agreement contain the 1i ght of reasonable access to the
subcontractors® books and records by CSD staff and representatives and by
Contractor’s independent auditors for purposes of ensuring the allowability of
expenditures of the funds under this Agreement,

C. In the event CSD suspends, tezminateE, and/or makes changes to the services to be

performed under this Agreement, Contractor shall notify all of its subcontractors
in writing within five (5) days of receipt of notice of such action.

D. Contractor is the responsible party and shall remain liable for the performance of

the terms, conditions, assurances, and certifications of this Agreement, without
recourse to the State, regarding the settlement and satisfaction of all conttactual
and adminisirative issues arising out of subcontract agreement(s) entered into in
support of this Agreement, including disputes, claims, or other matiers of 3
contractual nature as well as civil liability arising out of negligence ot intentional
misconduct of the subcontractor(s), '

E. Nothing contained in this Agreement shall create any contractual relation between

CSD and any subcontractors, and no subconiract shall relieve the Contractor of its
responsibilities and obligations hereunder. Contractor agrees to be as fully
responsible to CSD for the acts and omissions of its subcontractors and of persons
either directly or indirectly employed by any of them as it is for the acts and
omissions of persons directly employed by the Contractor. The Contractor’s
obligation to pay its subcontractors is independent from CSD’s obligation to make
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payments to the Contractor. As a result, CSD shall have no obligation to pay or to
enforce the payment of any moneys to any subcontractor,

1. INSURANCE AND FIDELITY BOND

A‘

General Requirements

1Y)

2)

3)

4)

S)

6)

7)

Setf-Insurance

1

By execution of this Agreement, Contractor agrees that the insurance
policies and bond required under this Agreement; including Self
Insurance, Workers' Compensation Insurance, General Liability Insurance,
Vehicle Insurance, and a Fidelity Bond; shall be in effect at all times
during the term of this Agreement,

Contractor shall provide CSD with written notice at least thirty (30)
calendar daysprior to cancellation or reduction of insurance coverage to
an amount less than that required in this Agreement.

In the event said insurance coverage expires at any time or times during
the term of this Agreement, Coniractor agrees to provide withip thirty (30)
calendar days prior to said expiration date 4 new Certificate of Insurance
(ACORD 25) evidencing insurance coverage as provided for herein for not
less than the remainder of the terin of this Agreement, The Certificate
shall identify and name CSD as the Certificate Holder.

New Certificates of Insurance will be reviewed for content and form by
C8D,

In the event Contractor fails to maintain in effect at all times the specified
insurance and bond coverages as herein provided, CSD may, in addition to
any other available remedies, suspend this Agreement.

With the exception of workers' compensation and fidelity bond, CSD shall
be named as additional insured on all Certificates of Insurance required
under this Agreement,

The issuance of other CSD contracts, to include any cash advances and
reimbursement payments, to the Contractor shall be contingent, in part,
upon proof of cutrent insurance coveragg, as required by this Agreement,
being on file at CSD, '

When Contractor is a self-insured governmental entity, CSD, upon
satisfactory proof, may waive the appropriate insurance requitements, To
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qualify for a waiver, an appropriate county or city risk manager shall sign
a certification that shall contains assurance of the adequacy of the
governmental entity's ability to cover any potential losses under this
Agreement,

Contractor shall specify in writing a list of which coverage(s) will be self-
insured under this Agreement and shall list all applicable policy numbers,
expiration dates, and coverage amount,

In the event that the Contractor’s self-insurance coverage has not changed
since the prior year, CSD will accept a certified letter signed by authorized
personnel stating that no changes have occurred since last year, This letter
must be submitted concurrent with the Agreement, -

Should Contractor utilize a subcontractor(s) to provide services under this
Agreement, Contracior shall indemnify and hold the State harmless
against any lability incurred by that subcontractor(s).

Workers’ Compensation Insurance

1)

2

Contractor shall have and maintain for the term of this Agreement
workers' compensation insurance fssued by an insurance carrier licensed to
underwrite workers' compensation insurance in the State of California,

Contractor shall submit either an applicable Certificate of Insurance or a
Certificate of Consent to Self Insure issued by the Director of the
Department of Industrial Relations to the State as evidence of compliance
with the workers' compensation insurance requirement concurrent with
submission of the Agreement. No initial cash advance(s) will be issued to
the Contractor until this requirement is met.

Fidelity Bond

B

2)

1) Contractor shall maintain a fidelity bond in the minimum amount of
four percent (4%) of the total amount of consideration set forth undet this
Agreement on STD 213, item 3, )

Contractor shall submit an applicable Certificate of Insurance to CSD as
evidence of compliance with the fidelity bond requirement concurvent
with submission of the Contract, No initial cash advance(s) will be issued
to the Contractor until this requirément Is met.
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General Liability Insurance

1

2)

Contractor shall have and maintain for the term of this Agreement general
liability and property damage insurance for a combined single limit of not
less than $500,000 per occurrence. ’

Contractor shall submit to CSD an applicable Certificate of Insurance
naming CSD as an additional insured, as evidence of compliance with .
general liability insurance requirements concurrent with submission of the
Contract. No initial cash advance(s) will be issued to the Contractor unti
this requirement is met,

Vehicle Tnsurance

1))

2)

3)

Contractor shall have and maintain for the term of this Agreement vehicle
insurance in the amount of $500,000 for each person and each accidenit for
bodily injury and in the amount of $500,000 for each person and each
accident for property damage. : _

When Contractor will allow employees to use their own vehicles to
perform duties within the scope of their employment, Contractor shall
have and maintain for the term of this Agreement non-owned and hired
automobile liability insurance in the amount of $500,000 for cach person
and each accident for bodily injury and $500,000 for each person and each
accident for property damage. (Driving to and from work is not within the
scope of employment.) '

Concurrent with submission of the signed Agreement, Contractor shall
submit an applicable Certificate of Insurance, which designates CSD as an
additional insured, to the State as evidence of compliance with said
vehicle insurance requirements. No initial cash advance(s) will be issued
to the Contractor until this requirement is met, ‘

12, AGREEMENT CHANGES

A,

Amendment

Formal amendments to this Agreement are required for changes to: the term, fotal
cost or Maximum Amount, scope of work, and/or formal name changes. No
amendment to this Agreement shall be valid unless made in writing, signed by the
patties, and approved as required, No oral understanding or Agreement not
incorporated in the Agreement is binding on any of the parties.
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If Contractor intends to request a formal amendment to this Agreement, the
request must be submitted on a CSD 425b, Justification for Contract
Amendment/Modification, no later than forty-five (45) days prior to the
expitation of the Agreement term.

Modification

1) Any request(s) for modification to Attachment I or Attachment II
(Exhibit B), must be submitted on a CSD425b, Justification for Contract
Amendment/Modification, no later than forty-five (45) calendar days prior
to the expiration date of this Agreement,.

2) Contractor may modify problem statements, program activities, and/or
delivery strategies, to either: a) add program(s) not previously projected
o1t the CSD 801, or b) remove program(s) previously projected on the
CSD 801 for which no clients have been served and the program was
terminated,

3) Any increase to out-of-state travel costs or equipment purchases will
require & request for modification to the budget and must be submitted on
a CSD 425b, Justification for Contract Amendment/Modification,

SYSTEM SECURITY REQUIREMENTS

Contractor shall, in cooperation with CSD, institute measures, procedures, and protocols
designed to ensure the security of data and to protect information in accordance with
California State Administrative Manual (SAM) Section 5310, Item 4, and such other
State and Federal laws and regulations as may apply. The parties hereto agree to the
following requirernents, obligations, and standards:

A..

General Information/Data Description

The interconnection between CSD and Contractor is a two-way data exchange,
The purpose of the data exchange or direct input is to deliver application records
for payment processing or contract activity reimbursement,

Services Offered

Data exchange between CSD and Contractor shall be handled through two
methods: 1) a Contractor user must authenticate to upload data files in a secure
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socket layer connection; or 2) a secure user interface that is only available to-
Contractor users with a unique software authentication to see the login window
and glso secure tunnel between CSD and the Contract user.

Data Sensitivity

1) The sensitivity of data exchanged between CSD and Contractor may vary
from sensitive to personal or confidential because of personal data such as
social security numbers to private data, ¢.g., family income level, family
member name, efc. No personal financial information, i.e., credit card,
bank account numbers, shall be stored or exchanged in the data exchange
sessions,

2) Appropriate levels of confidentiality for the data shall be based on
established data classification (see SAM Section 5320.5).

Information Exchange Security

D The security of the information being passed on this primary two-way
connection shall be protected through the use of encryption software, The °
connections at each end shall be secured plus the physical location the
application systems shall be within a controlled access facilities.

Individual users may not have access to the data except through their
systems security software that is logged in detail or controfled. All access
will be controiled by authentication methods to validate the approved
users,

2) Standards for securé transmission may be accomplished through such
means as certificates, secure socket layer, etc., and storage of the data with
encryption, if applicable.

3) Both CSD and Contractor shall maintain security patches and anti-virus
software updates.

Trusted Behavior Expectations

CSD’s application system and users shall protect Contractor’s application
system/data, and the Contractor’s application system and users shall proteet
CSD’s application system/data, in accordance with the Privacy Act and Trade
Secrets Act (18 U.S. Code 1905) and the Unauthorized Access Act (18U.S.
Code 2701 and 2710). '
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F. Formal Security Guidelines

CSD’s Computer Security Policy and Contractor’s policy and procedures for
internal controls shall conform to the standards‘and obligations for the protection
of data established herein and shall ensure their implementation, -

G. Incident Reporting

Any party discovering a security incident shall report it in accordance with its
incident reporting procedures. Contractor shall within twenty-four (24) hours of
discovery report to CSD any security incident contemplated herein. Policy
governing the reporting of Security Incidents is detailed in section D 2 — I, of the
SAM Management Memorandum entitled, “Safeguarding Against and
Responding to a Breach of Security Involving Personal Information.”

H. Audit Trail Responsibilities |

Both parties are responsible for auditing application processes and user activities
involving the interconnection. Activities that will be recorded include event type,
date and time of event, user identification, workstation identification, success or
failure of access attempts, and security actions taken by system administrators.

L. Data Sharing Responsibilities

All primary and delegated secondary organization that share, exchange, or use
personal, sensitive, or confidential data shall adhere to ali CSD’s policies and
SAM guidelines, If data sharing is accomplished via interconnectivity of an
application systein, then data sharing must be cextified to be secure by both
parties,

SCHEDULE OF ATTACHMENT

The following attachment to this exhibit is heteby attached and incorporated by this
reference:

ATTACHMENTI 2009 SUPPLEMENTAL AUDIT-GUIDE

Vicobra\shared\Contracts\Community Services Block Granti211 Community Services Block Grant\2011 CSBG Reg Contrac\CSBG
Extibit D - 12-8-10.doc _ ,
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ATTACHMENT I

2009 CSD SUPPLENIENTAL AUDIT GUIDE
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STATE OF GALIFORNIA - HEALTH AND HUMAN SERVICES AGENGY ARNOLD SCHWARZENEGGER. Govamer
DEPARTMENT OF COMMUNITY SERVICES AND DEVELOPMENT . y _
gé(g}aenfgnggfgm 958121947 Ayt L
(916) 344-4200

(916) 341-4203 (FAX)

- {918} 327.6318 (TDD)
To: All Community Service Block Grant, Low-income Home Energy
Assistance Program, Department of Energy, and Other Program
Contractors
" From: CSD Audit Services Unif
Date: February 3, 2010

SUPPLEMENTAL AUDIT GUIDE

Introduction

The purpose of this 2009 Supplemental Audit Guide is to provide further instructions for
the Independent auditor and/or CPA firms that perform audits of agencies that contract
with the California Department of Community Services and Development (CSD) to
deliver programs. As specified In each program contract, all independent auditors and
CPA firms must follow this Supplemental Audit Guide if the Gontractor being audited Is
funded totally or in part by CSD contracts. This guide is not intended to be an auditing
procedure manual but rather to further instruct the independent auditor and CPA firm in
testing certain costs identified by CSD as needing more detailed disclosure.

The primary focus of this guide is auditing and reporting on specific items of costs
funded by CSD contracts. The procedures outiined in this guide either clarify and
cornplement or, exceed the requirements of Office of Management and Budget (OMB)
Clreular A~133, ‘ '

Audifor's Judament

Auditors performing the work according to this Supplemental Audit Guide must continue
1o exerclse professional judgment. The auditor shall follow the procedures Included in
this audit gulde unless, in the exercise of his or her professional judgment, the auditor
determines that other procedures are more appropriate In particular clrcumstances.

The auditor, however, must justify in writing any change from the audit procedures
suggested by this Supplemental Audit Guide. The audit report must contain assurances
that a review for compliance with OMB Circulars A-87 and A-122 was conducted,
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Selected Items of Cost

Inventory System (All Contracts)

1.

The independent auditor or CPA firm must gather evidence to validate the
inventory listed as an asset on the balance sheet.

The closeout report on CSD contracts requires an inventory listing on all ltems
purchased with CSD contract funds,

Inventories listed on the balance sheest and on the. CSD closeout reports must be

 verified that they physically exist, are owned (not leased), and are in operable

condition.

Inventory listings must be accurately compiled in the inventory accounts.

Inventories are to be properly stated at cost (except when the market rate is
lower).

Subcontracts (All Contracts)

1.

Subcontracts must be arms-length agreements and free of actual or apparent
conflicts of interest. Validate and report to CSD. CSD-funded agencies should
be aware that contracting with wholly owned subsidiaries might not he .
considered arms-length agreements. This is especially true where both boards
have similar members. :

Contractors are required to substantiate that all costs expended under
subcontracts are allowable and allocable to the particular program pursuant fo
the same standards as the costs expended directly by the Contractor under the
specific CSD contract. Document the Contractor's system of ensuring this level
of accountability, and report to CSD.

Weatherization Crew Hours (LIHEAP and DOE Contracts)

Document the methodology the Contractor uses to capture the actual hours each .
weatherization worker spends on each house, specific work performed and address, if
this data is maintained in an automated system, obtain and review system
documentation. ' -

1.

Verify that the monthly report summaries used to report weatherization crew
hours provide accurate information by selecting and testing a representative
sample.

Trace the monthly closeout report totals for weatherization labor hours to the
Contractor’s monthly report summaries and reconcile this to the supporting
source documents. : .

20f6




Supplemental Audit Guide

Prohibltion on Lobbving

. The independent auditor shali verify that no CSD contract funds were used to influence
or attempt to Influence an officer or employee of a state or federal government agency,
or a member of Congress or the State Leglsiature, in connection with the awarding of
any contract, grant, loan, or cooperative agresment. '

System of Infernal Control

Audits must include an sxamination of the systems of internal control. Internal controi
systems must be established to ensure compliance with laws and regulations affecting
the expenditure of State and/or Federal funds, financial transactions and accounts, and
the agency’s process for submission of Contractor billings submitted to CSD for the
performance of the contract.

The Contractor's accounting system must provide for accumulating and recording of
expenditures by cost category (budget line ltems) shown In the approved budget. The
independent auditor or CPA firm must give an opinion on the internal controls of the
Contractor being reviewad. ) '

Administrative Cost Cap

GSD contracts have an administrative cost cap. Administrative costs charged fo each
CSD contract must not exceed this cost, In addition, other Federal funds must not be
used to exceed the total administrative cost cap charged to the CSD contract, unless
specifically allowed by Federal statute, :

Use of Indirect Cost Rates or Other Indirect Cost VMiethodology

1. A Federally Approved Indirect Cost Allocation Rate may be used for selected
- items of costs up to the maximum allowed by the CSD confract's administrative
cost rate, Costs claimed for a specific line item in the budget sannot be reported
as direct costs and also as indirect costs. :

2. Validate the indirect cost rate or methodology and the application of the rate used
by the Contractor. '

3. Ensure compliance with OMB Circulars A-87 and A-122,

Basis for Allocation of Costs

1. The independent auditor or CPA firm must identify the Contractor's basis for
allocating costs to CSD contracts. Costs charged to CSD contracts must be
allocable, allowable, and based on actual expenses Incurred by the Contractor
for the CSD contract. Costs charged to the CSD contract must also have an

~ approved contract budget line item.

2. Ensure Compliance with OMB Circulars A-87 and A-122,
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Going Concern and Subseguent Events

The independent auditor or CPA firm must provide a “positive assurance” statement that
any (slgnificant) subsequept events, related directly or indirectly, that occurred after the
final closeout report and single agency-wide audit are submitted to CSD do not
materlally affect the closeout report, as submitted by the Contractor. Addltionally, the
independent auditor or CPA firm must provide “positive asstirance” whether or not the
Contractor will continue as a going concern. Some examples are litigation settlement,
bankruptey, mergers, large loans, cash flow problems, etc.

Representation Letter

A Representation Letter between the independent auditor or CPA firm and the
Contractor must be forwarded to CSD. The Representation Letter must be signed by
the Contractor’s controller (or equivalent) and elther the Chair of the Audit Commiittee if
it exists or the Executive Director.

Engadgement Letter

In the event a Contractor Is more than one month late in submitting the required
independent audit report, the Contractor shall submit one copy of the finalized, signed
Engagement letter between the Contractor and the Contractor’s independent auditor or
CPA firm, :

Supplemental étatements

Beginning with the 1994 program year, CSD contract provisions have required the
financial and compliance audit to include supplemental statements. These
supplemental statements must be included as part of the package submitted to CSD
with the single agency-wide audit for sach fiscal year, CSD uses the above information
to reconcile the audited costs to the costs reported by the Contractor,

The supplemental statements should be based on the budget line items contained in the
contract. The supplemental statement must include the contract budget line items,
expenditures for each budget line Item by fiscal year, fotal audited costs and total
reported expenses by budget line item.

Auditing Standards and Reporis

The financial and compliance audit report shall contain the following supplemental
financial information: a combined statement of revenue and expenditures for each
contract that presents, by budgef line item, revenue and expenditures for the audit
period and a description of the methodology used fo allocate and claim indirect costs
and any administrative cost pools.

4of6




Supplemental Audit Guide

Testing of Transactions

A sufficient number of items should be selected for review that represent all material
costs categories. The audit should determine whether: '

a. Contractor's Internal control over the contract is effective and working as
intended;

b. . Reported program expenditures are allowable and allocable;

C. Reported expenditures conform to fimding or program fimitations or exclusions:

d. Reported expenditures are not charged to, or reimbursed by, other programs or

funding sources;

8. Transactions are properly approved, reported, and supported by source

documents;
f. Reported expenditures were Incurred within the appropriate contract term; and
g. Contractor complied with applicable laws, regulations, and contract requirements.

American Recovery and Reinvestment-Act of 2008 {ARRA) Funds

ARRA IDENTIFICATION

Contractors covered under the Single Audit Act and OMB circular A-133 must
specifically [dentify ARRA funds on the SEFA by GFDA number, contract number, and
by attaching the prefix “ARRA-“to the Federal program name. This information'may be
used by GSD to monitor the Contractor's expenditures of ARRA funds. In addition, the
Contractor should maintain documentation to identify sub-award and project funded
through the ARRA. '

SEPARATE ACCOUNTING

-Contractors must segregate the obligations and expenditures related to funding under
the Recovery Act, Financlal and accounting systems should be revised as necessary to
segregate, track and maintain these funds apart and separate from other revenue
streams. No part of the funds from the Recovery Act shall be commingled with any other
funds or used for a purpose other than that of making payments for costs allowable for

- Recovery Act projects. Recovery Act funds can be used in conjunction with other
funding sources as necessary to complete projects, but tracking and reporting must be
separate to meet the reporting requirements of the Recovery Act and OMB Guidance.

PREVAILING WAGE
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Determine If there Is a designated payroll person to certify, on a weekly basis, that the
Contractor is paying residential prevailing wage in accordance with the wage
determinations as set forth in the ARRA contract.
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(2011 CSBG)

EXHIBITE
(Standard Agreement)
ADDITIONAL PROVISIONS:
L. FEDERAL CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND
RELATED MATTERS

Contractor hereby certifies to the best of ifs knowledge that it or any of its officers:

Ly

2

3

4)

5)

Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluniarily excluded from covered fransactions by any federal
department or agency. :

Have not within a three-year period preceding this Agreement been convicted of
or had a civil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or
performing a public (federal, state, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes or commission
of embezzlement, theft, forgery, bribery, falsification or destruction of records,
making false statements, or receiving stolen property.

Ate not presently indicted for or otherwise criminally or civilly charged by a
governmental entity (federal, state, or local) with commission of any of the
offenses enumerated in paragraph 2 of this certification.

Have not within a three-year period preceding this Agreement had one or more
public (federal, state, or local) transactions terminated for cause or default,

If any of the above conditions are true for the Contractor or any of its officers,
Contractor shall describe such condition and include it as an attachment to this
Exhibit K. Based on the description, CSD in its discretion may decline to
execute this Agreement, or set further conditions of this Agreement, In the event

. any of the above conditions are true and not disclosed by Contractor, it shall be
deemed a material breach of this Agreement, and CSD may terminate this
Agreement for cause immediately pursuant to the termination provisions of
State and federal law governing the-CSBG program,

PROCUREMENT

A,

Contract Administration

1) Contractors shall administer this Agreement in accordance with all federal and
State rules and regulations governing CSBG pertaining to procurement,
including Office of Management and Budget (OMB) Circulars and -
amendments thereto, consistent with the general OMB compliance
requirement in Exhibit A to this Agreement. Contractors shall establish,

El




2)

3)

4)
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(2011 CSBG)

EXHIBITE
(Standard Agreement)

maintain, and follow written procurement procedures consistent with the
procurement standards in OMB Circulars A-102 and A-110 and all additional

- provisions in this Agreement, including but not limited to a code of conduct

for the award and administration of contracts and a procedure that provides, fo
the maximum extent practical, open and free competition.

Contractor shall not permit any organizational conflicts of interest or
noncompetitive practices that may restrict or eliminate competition or
otherwise restrain trade. In order to ensure objective subcontractor
performance and eliminate unfair competitive advantage, individuals, or
firms that develop or draft specifications, requirements, statements of
work, invitations for bids, and/or requests for proposals shall be excluded
from competing for such procurements. Contractor shall award any
subcontract to the bidder or offeror whose bid or offer is responsive to the
solicitation and is most advantageous to Contractor when considering
price, quality, and other factors. Contractor’s solicitations shall clearly sef
forth all requirements that the bidder or offeror shall fulfill in order for the
bid or offer to be evaluated by the recipient,

Contractor assures that all supplies, materials, equipment, or services
purchased or leased with funds provided by this Agreement shall be used
solely for the activities allowed under this Agreement, unless a fair market
value for such use is charged to the benefiting program and credited to this
Agreement,

In addition to adhering to all OMB requirements and the Contractor’s
established procedures for all procurement transactions of any amount, for
each purchase, lease, or subcontract for any articles, supplies, equipment,
or services obtained from vendors or subcontractors where the per-unit
cost or total value of contract exceeds §5,000, three competitive quotations

- shall be obtained or adequate justification documented and maintained as
tothe absence of bidding. In cases of a bona fide emergency where
awarding a subcontract is necessary for the immediate preservation of
public health, welfare, or safety, documentation of the emergency will be
sufficient in lieu of the three-bid process.

To ensure that significant procurement transactions are conducted in an
open and freely competitive manner, Contractor shall comply with the
following requirement:

a. Contractor shall prepare and submit a Request for Purchase/Lease
Pre-Approval (CSD 558) to CSD at least fifteen (15) calendar days
priot to executing the subconiract for each of the following
procurement transactions:

’
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(2011 CSBG)

EXHIBITE .
(Standard Agreement)

i Any articles, supplies, equipment or services having a per-
unit cost in excess of $5,000; or

ii. Any articles, supplies or equipment where the total contract
amount exceeds $100,000.

6) Noncompliance with any of the provisions in this Section 2 shall result in
a disallowance of the costs of the procurement transaction.

7 Contractor assures that it shall exercise due care in the use, maintenance,
protection, and preservation of state-owned property in Contractor's
possession or any other property or equipment procured by Contractor
with State funds, Such care shall include, buit is not limiied to, the
following: )

a Maintaining insurance coverage against loss or damage to such
property or equipment,

b, Ensuting that the legal ownership of any motor vehicle or trailer is
in the name of the Confractor.

" B. Limitation on Use of Funds

Contractor shall assure that funds received under this Agreement shall not be used
for the purchase or improvement of land or for the purchase, construction, or
permanent improvement of any building or other facility other than low-income
weatherization or energy-related home repairs, :

AFFIRMATIVE ACTION COMPLIANCE

A. Each Contractor or subcontractor with 50 or more employees and an agreement of
$50,000 or more shall be required to develop a written Affirmative Action
Compliance Program.

B.  The written program shall follow the guidelines set forth in Title 41 CFR
Section 60-1.40, Sections 60-2.10 through 60-2.32, Sections 60-250.1 through
60-250.33, and Sections 60-741.4 through 60-741,32,

C. Each Contractor or subcontractor with less than 50 employees shall comply with
Section 202 of Part 1T of Executive Order 11246, as amended by Executive
Order 11375. Contractor shall ensure that subcontractors falling within the scope
of this provision shall comply in full with the requirements thereof.
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EXHIBIT E
(Standard Agreement)

4, NONDISCRIMINATION COMPLIANCE

A. Contractor’s signature affixed hereon shall constitute a certification that to the
best of its ability and knowledge will, unless exempted, comply with the
nondiscrimination program requirements sef forth in this section,

B. Contractor hereby certifies compliance with the following:

1)) Federal Executive Order 11246, as amended by Executive Order 11375,
relating to equal employment opportunity.

2) Title VI and Title VII of the Civil Rights Act of 1964, as amended.

3) Rehabilitation Act of 1973, as amended.

4) Vietnam Era Veterans Readjustment Assistance Act of 1972, as amended.

5) Title 41, Code of Federal Regulations (CFR), Chapter 60; Office of
Federal Contract Compliance Programs, Equal Employment Opportunity,
Department of Labor, as amended. ,

6) Public Law 101-336, Americans with Disabilities Act of 1950, a8

amended,

5, SPECIFIC ASSURANCES

A, Pro-Children Act of 1994

)

2)

3

This-Agreement incorporates by reference all provisions set forth in Public
Law 103-227, Part C - Environimental Tobacco Smoke, also known as the
Pro-Children Act of 1994 (Act).

Contractor further agrees that the above language will be included in any
subcontracts that contain provisions for children's services and that ali
subcontractors shall certify complance accordingly. For defailed
explanation, see www.csd.ca.gov.

This Agreement incorporates by reference all provisions set forth in the
Child Support Services and Referrals (Section 678 (b) 1998 CSBG
Reauthorization Act).” For detailed explanation, see www.csd.ca.gov.
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EXHIBIT E
(Standard Agreement)

American-Made Equipment/Products

Contractor shall assure, pursuant to Public Law 103-333, Section 507, to the
extent practicable, that all equipment and products purchased with funds made
available under this Agreement shall be American made.

Federal and State Occupational Safefy and Health Statutes

Contractor assures that it shall be in compliance with the provisions as set forth in
Federal and State Occupational Safety and Health Statutes; the California Safe
Drinking Water and Toxic Enforcement Act of 1986 ; Universal Waste Rule
(Hazardous Waste Management System: Modification of the Hazardous Waste
Recycling Regulatory Program); Final Rule; and Workers' Compensation laws.

Political Activities

1) Contractor shall refrain from all political activities if such activities
involve the use of any funds that are the subject of this Agresment.

2) Contractor is prohibited from any activity that is designed to provide
voters or prospeotive voters with transportation to the polls or to provide
similar assistance in connection with an election if such activities involve
the use of any funds that are subject to this Agreement,

Lobbying Activities

1) Coniractor shall refrain from all lobbying activities if such activities
invelve the use of any funds that are the subject of this Agreement or any
other fund, programs, projects, or activities that flow from this Agreement,

2) If Contractor engages in lobbying activities, Contractor shall complete,
sign and date the CERTIFICATION REGARDING
LOBBYING/DISCLOSURE OF LOBBYING ACTIV ITIES,
EXHIBIT G, as required by the U.S. Department of Health and Human
Services under 45 CFR Part 93,

6. RIGHT TO MONITOR, AUDIT, AND INVESTIGATE

A

Any duly authorized representative of the federal or State government, which
includes but is not limited to the State Auditor, CSD Staff, and any entity selected
by CSD to perform inspections, shall have the right to monitor and audit
Contractor and all subcontractors providing services under this Agreement .
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EXHIBITE
(Standard Agreement)

through on-site inspections, audits, and other applicable means the State
determines necessary, . .

B. Contractor shall make available all reasonable information necessary to
substantiate that expenditures under this agresment are allowable and allocable,
including, but not limited to books, documents, papers, and records, Confractor
shall agree 6 make such information available to the federal government, the
State, or any of their duly authorized representatives including representatives of

- the entity selected by CSD to perform inspections, for cxamination, copying, or
. mechanical reproduction, on or off the premises of the appropriate entity upon a
reasonable request. '

C. Any duly authorized representative of the federal or State goveinment shall have
the right to undertake investigations in accordance with Public Law 97-33, as
amended. _ :

D. All agreements entered into by Contractor with audit firms for purposes of
conducting independent audits under this Agreement shall contain a clause
permitting any duly authorized representative of the federal or State government
access to the working papers of said audit firm(s),

7. © RECORD-KEEPING

A, Ali records maintained by Contractor shall meet the OMB requirements contained
in the following Circulars: A-102, Subpart C, (“Uniform Administrative
Requirements for Grants and Cooperative Agreements to State and Local
Governments™) or A-110, Subpart C, Nonprofit Organizations, whichever is
applicable,

B. Contractor shall maintain all records pertaining to this Agreement for a minimum
period of three years after submission of the final report. However, Confractor
shall maintain all such records until resolution of all audit and monitoring findings

- are completed,

C. Contractor assures that employee and applicaﬁt records shall be maintained in a
confidential manner to assure compliance with the Information Practices Act of
1977, as amended, and the Federal Privacy Act of 1974, as amended. _
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EXHIBIT E
(Standard Agreement)

" ADMINISTRATIVE QEARHJG FOR DENIAL OF CLIENT BENEFITS BY '

CONTRACTOR

A,

Contractor has read and agrees to strictly comply with Title 22 of the California
Code of Regulations, Section 10075 1, as amended, which sets forth elements fo
be included in client benefit denjal appeal procedures and shall advise individuals -
who have been denied assistance of their twenty (20) day right to appeal to the

State for an administrative hearing pursuant to 42 USC 8624(b)(13), as amended,

Within five (5) working days of receipt of an appeal from a cﬁent, CSD's Fair
Hearings Officer shall schedule an administrative hearing to be conducted no later
than thirty (30) calendar days from the receipt of the request.

The client may withdraw request for appeal for administrative hearing at any time
during the appeal process by rendering written or oral notice to the State. Where
oral notice is give, such notice shall be confirmed in writing by the Parties.

CSBG TERMS, CONDITIONS AND PROVISIONS FIS CAL YEAR 2011

A,

Program Standards

The provisions of Public Law 105-285, Title 1T - Community Services Block
Grant Program, Subtitle B — Community Services Block Grant Program of the
Community Services Block Grant Act, the provision of the current approved
Community Services Block Grant State plan, including all approved amendments
or revision,

Adnﬁnjstrative'Requirements in accordance with Title 45 of the Code of Federal
Regulations (CFR). : :

45 CFR Part 16 — Procedures of the Departmental Grant Appeéls Board;
45 CFR Part 30 - Claims Collection;

'45 CFR Part 76 — Debarment and Suspension from Bligibility for Financial .

Assistance (N onprocurement);

45 CFR Part 80 - Nondiscrimination Under Programs Receiving Federal
Assistance through the Department of Health and Fluman Services, Effectuation
of Title VI of the Civil Rights Act of 1964 :

45 CFR Part 81 - Practice and Procedure for Hearings Under Part 80 of this Title;
45 CFR Part 84 - Nondiscrimination on the Basis of Handicap in Programs and
Activities Receiving Federal Financial Assistance; - ‘
45 CFR Part 86 — Nondiscrimination on the Basis of Sex in Education Program
and Activities Receiving or Benefiting from Federal Financial Assistance;

45 CFR Part 87 — Equal Treatment for Faith-Based Organizations;
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EXHIBITE
(Standard Agreement)

45 CFR Part 91 — Nondiscrimination on the Basis of Age in HHS Programs or
Activities Receiving Federal Financial Assistance;

45 CFR Part 93 - New Restrictions on Lobbying;

45 CFR Part 96 — BlocK Grants;

45 CFR Part 97 — Consolidation of Granis to the Insular Areas;

45 CFR Part 100 - Intergovernmental Review of Department of Health and
Human Services Programs and Activities

The above documents are hereby incorporated by reference into this Agreement,
to access these documents, please visit www.csd.ca.goy

C. In accordance with Public Law 103-333, the “Departments of Labor, Health and
Human Services, and Education, and Related Agencies Appropriations Act of
1995,” the following provisions are applicable to this grant award:

Section 507: “Purchase of American-Made Equipment and Products - It is the
sense of the Congress that, to the greatest extent practicable, all equipment and
producis purchased with funds made available in this Act should be American- -
made.”

Section 508: “When issuing statements, press releases, requests for proposals, bid
solicitations and other documents describing projects or programs funded in
whole or in part with Federal money, all States receiving Federal funds, including
but not limited to State and local governments and recipients of Federal research
grants, shall clearly state (1) the percentage of the total costs of the program or
project which will be financed with Federal money, (2) the dollar amount of
Federal funds for the project or program, and (3) percentage and dollar amount of
the total costs of the project or program that will be financed by nongovernmental
sourees,”

D. In accordance with Part C of Public Law 103-227, the “PRO-KIDS Act of 1994,»
smoking may nof be permitted in any portion of any indoor facility owned or
regulatly used for the provision of health, day care, education, or library services
to-children under the age of 18, if the services are funded by Federal programs
wither directly or through State or local governments, Federal programs include
grants, cooperative agreements, loans and loan guarantees, and contracts. The
law does not apply to children’s services provided in private residences, facilities
funded solely by Medicare or Medicaid funds, and portions or facilities and used
for inpatient drug and alcoho! freatment,

E. Cirenlar A-133, Audits of States, Local Governments, and Non-Profit
Organizations and the Single Audit Act of 1984, as amended.

VicobralsharediContracts\Community Services Block Grani\2011 Co-mmunity Services Block Grant\2011 CSBGQ Reg Contrac\CSBG Exhislt B -
Additional Provisions New 12-8-10.doc .
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EXHIBIT F
(Standard Agreement)

All terms used in this Agreement shall be those as defined in applicable federal and state law
(see 42 U.S.C. § 9902 and Govt. Code § 12730) and regulation (see 45 CF.R, Part 96 and 22
C.C.R. § 100601), or as more speclﬁcally defined as:

Agreement:

Amendment;

Authorized Agent:

Board of Directors:

The complete contents of this contract entered into by and between
the CSD and Contractor, including all rights, duties, and
obligations whether expressed or implied required toward the legal
performance of the terms hereof, and including all documents

-expressly incorporated by reference.

A formal change to the Agreement of a material nature including
but not limited to the ferm, scope of work, or name change of one
of the Parties, or a change of the maximum amount of this
Agreement,

The duly authorized representative of the Board of Directors of
Contractor, and the duly elected or appointed, qualified, and acting
officer of the State. In the case of Contractor, the State shall be in
receipt of a board resolution affirming the agent's representative

- capacify to bind Contractor to the terins of this Agreement,

For the putposes of a private nonprofit Community Action
Agency, Board of Directors refers to the tripartite board as
mandated by 42 U,S.C. § 9910 and Governient Code § 12751,
For the purposes of a publicly governed Comnmnity Action ~
Agency, Board of Directors refers to the tripartite advisory/
administering board that is mandated by 42 U.S.C. § 9910 and
California Government Code § 12752.1 and established by the

~ political subdivision or local government,

Community Action Agency:

Contractor:

Final Allocation:

A public, or private nonprofit, agency that fulfills all requirements
of Governtnent Code § 12750,

The éntity (partnership, corporation, association, agency, or
individual) designated on the face sheet (STD 213) of this
Agreement,

The State of California Department of Community Services and-
Development.

The actual amount of funds available to Contractor under this
Agreement, as calculated pursuant to Government Code § 12759

Fi




Maximum Amount:

Modification:

Parties:”

Program:
State;

Subcontractor:

Subcontract:

- Neobralshared\Contrasts\Commirunity
Deffnitions 12-8-10.doc

(2011 CSBG)

EXHIBITF
(Standard Agreement)

after C8D receives the notice of grant award for the full allocation
based on the appropriation by Congress for the related federal
fiscal year, and as publicly announced by CSD’s Director or
designee, subsequent to the execution of this Agreement,

The dollar amount reflected on line 3 of the face sheet (STD 213)

- of this Agreement.

An immaterial change to this Agreement that does not require an
Amendment, : :

CSD on behalf of the State of California, and the Contractor.

The Community Services Block Grant (CSBG) Program,
42 USC §§ 9901 et seq., as amended.

The State of California Department of Community Services and
Deveiopment,

An entity (partnership, tribe, corporation, association, agency, or
individual) that enters into a separate contract or agreement with
Contractor to fulfill direct program or administrative tasks in
support of this Agreement,

A separate contract or agreement entered into by and between
Contractor and Subcontractor to fulfill divect program o
administrative tasks in support of this Agreement.

Services Block Grant\2011 Community Services Block Grant2011 CSBG Reg ContrachCS8G Exhibit F -
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EXHIBIT G

% CERTIFICATION REGARDING LOBBYING
: .;y : DEPARTMENT OF HEALTH AND HUMAN SERVICES
4 FAMILY SUPPORT ADMINISTRATION
[Z]
ﬂ\? P PROGRAM:  Community Services Block Grant
o .
ECIV PERICD:  January 1, 2011 through December 31, 2011

The undersigned certifies, to the best of his or her knowledge and helief, that:

(1) No Federal appropriated funds have been paid or will be paid by or on

behalf of the undersigned, to any person for influencing or attempting to
influence an officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2}  Ifanyfunds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this
Federal confract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form LLL, "Disclosure Form to Report
Lobbying," in accordance with its instructions.

-(3)  The undersigned shall require that the language of this certification be

included in the award document for subawards at ali tiers (including

' subcontracts, subgrants, and contracts under grants, loans, and cooperative

agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was
pblaced when this transaction was made or entered into. Submission of this
ceriification is a prerequisite for making or entering into this transaction
imposed by Section 1352, Title 31, U.S. Code. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than $10,000
and not more than $100,000 for esach such failure.

Title X ' Signature

Agencyl/Organization ‘ Date
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DISCLOSURE OF LOBBYING ACTIVITIES

Complate the form to disclose lobbylng

activitles pursuant to 31 1.8.C. 1352

{Sea reverss for public burden disclostra.)

1. Type of Federal Action: 2. Status of Federal Actlon: 3. Raport Type:
a, contract a. bldiofferiapplication a. Initfal fling
b, grant D b, materlal change
c. cooperative agreement b. initial awiard
d. Joan ¢. post-award For Materlal Change Only:
e. loan guarantes year quarter
f. leaninsurance date of Last report
4. Name and Address of Reporting Entify: 6. if Reporting Entity in No. 4 Is Subawardee, Enter Name
O Prime DSubawardee and Addrass of Prime:
Tier s I known;
Congresslonal District, If fmown: Congresslonal Distelct, If known:
6. Faderal Department/Agency: ?. Federal Program Name/Deseription:
GFDA Number, if applicable:
8. Federal Actlon Number, If knovwn: 8. Award Amount, If knovin:
10.a  Name address of Lobbylng Entity b. Individuals Performing Services {Including address If
{Ifindividual, last name, first; name, Mjj: different from No. 10a) .
. i {Tast namg, first name, Mj:
(altach Continuation Shest(s) SF-LLL-A, ifnecessary}
11, Amount of Payment (check all that appiy): 13. Type of Fayment feheck all that apply);
8. refalner ’
$ _ Clacwat D pranned {1 b, one-time fes
12. Form of Payment {chack all that apply): O commission
@ cash D d. contlngent fae
[3 b. In-kind; specify: nature 1'_'3 e, deferred ]
value 11 other; speclfy:
14. Briof Description of Servises Perfotmed or to be Performed and Date(s) of Services, Including offfcer{s), employee(s}), or

* Member{s], contacted, for Payment Indlcated in Jtent 44:

{attach Continuation Sheet(s) SF-LLL-A, ifnecessary)

15, _Contlnuation Shest(s) SF-LLL-A attached; L1Yes

DNO

16. Information requested through this form Is authorized by Title

311.8.C. section 1352. This disclosure of lobhylng activities
is a materlal representation of fact upon which rellance was
placed by the tier above when this transaction was mads or
entered Into, This disclosure Is required pursuant to 34
U.5.C. 1363. This Information will ha raported to the
Congress seml-annually and will be avaliable for publle
Inspection. Any person who falls to file the required
disclosure shall be subJect to & civil penalty for not less than
$10,000 and not mora than $100,000 for each such fallure.

Slgnature:

Print Namo:

Title:

- Date:

Telephone No.: _

Federal Use Only:

Autharized for Local Reproductions
Standard Form - LLL

G2

Approved by OMB
0348-0046




DISCLOSURE OF LOBBYING ACTIVITIES

GONTINUATION SHEET

Approved by OM8
06348-0046

Reportlng Entity:

Page of

G3




Authorized for Local Reproduction
Standard Form - LLL-A

INSTRUCTION FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES

This disclosure form shall be completed by the reporting entity, whether subawardes or prime Federal reciplent, at the Initfation or receiptof a
covered Federal action, or a matarial change to a provious flilng, pursuant to title 31 U.S.C. section 1362, The filing of aform Is required for each
payment or agreement to make payment to any fobbying entity for Influencing or attempting to Influence an officer or amployeo of any agency, a
Member of Congress, an offlcer or employee of Congrass, or an employse of a Membar of Congress In connection with a covered Fe deral action,
Use the SF-LLL-A Continuation Sheet for additional information if the space on the form Is Inadequate. Complates all ftems that apply for both the
Initial fillng and matertal change report. Refer to the implementing guidance published by the Office of Management and Budget for additional
information, ’ :

1. ldentity the type of covered Federal action for which lebbying activity Is andfor has been secured to influsnce the outcone of a
covered Federal action,

2. Idenfify the status of the coverad Federal actlon.

3. IdentHy the appropriate classHication of this report. If this Is a followup report caussd by a materlal change to the Information
previously reported, enter the year and quarter In which the change occurrad. Enter the date of the last praviously submitted report
by this reperting entily for this coverad Federal action.

4. Enter the fuli nams, address, clty, state and ZIP Cods of the reporting entity. Include Congressional District, If known, Check the
appropriate classification of the reporting entity that deslgnates ifitis, or expectsto be, a prime or subaward reciplent. fdentify the
tler of the subawardee, e.g., the first subawardee of the prime Is the 1sttier. Subawards Includs but are not mitad to subeontracts,
subgrants and contract awards under grants, s

5. Hiheorganization filing the report in tem 4 checks "Subawardee", then enter the full name, address, city, state and zip code of the
prime Foderal reciplent, Include Congressional District, If known :

8. Enter the name of the Faderal agency making the award or loan commitment. Include at Isast one organizational leval below
agency hame, If known, For example, Department of Transportation, Unlted States Coast Guard,

7. Enter the Federal program name or descrifstfun for the covered Fedaral acton {item 1}. Il known, enter the full Catalog of Fedaral
Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commlitments,

8. Enter the most ap;iroprlafe Federal ldentlfylng number available for the Federal action Identified In item 1 (2.9, Raguest for
Proposal (RFP) number; Invitation for Bid {IFB} number; grant announcement number; the contract, grant, or foan award timber;
the applicationiproposal contro! number asslgned by the Faderal agsncy). Include prefixes, a4, "RFP-DE-90-061."

9. Fora covered Federal action where there has been anaward or loan commitment by the Federal agency, enter the Fedsral amount
of the awardfloan commitment for the prime entity identifled in Item 4 or 5.

10. (a} Enter the full name, addrass, city, state and 2Ip code of the lobbylng entity engaged by the reporting entity ldentifisd In
item 4 fo Influsnce the coverad Federal actlon,

(b} Enterthe full name ofthe Indlvidual(s} performing services, and include full address It differentfrom 19 (a). Enter Last Namae,
First Name, and Middie Inittal (a1). :

11, Enter iﬁe amount of compensation pald or reasonably expected to be pald by the reporting entity {item 4) to the lobbying entity
{ftam 10}, Indicate whether the paymant hras been made (actual) or wilt be made (planned). Check al hoxes that apply. thislsa
materlal changs report, enter the cumulative amount of payment made or planned to he mads,

12. Check the appropriate box(es), Check all boxes thata pply, If payment Is made through an In-Kind contribution, specify the nature
and value of the in-kind payment.

13. Check the appropriate box{es}, Check all boxes that apply. If other, specify nature.
14, Provide a speciilc and detalled description of the services that the lobbyist has psrformed, or will be eXpebted to perform, and the
date(s) of any services rendered. Include all preparatory and related activity, not Just time spent In actual contact with Federat

officlals. ldentify the Federal officlal(s) or employas(s) contacted orthe offlcer(s), employee(s), or Member{s} of Congress that were
contacted,

16. Gheck whether or not o SF-LLL-A Continuation Sheet{s) Is altachad,

18, _The cartifylng officlal shali sgnnd date the form, print histher name, title, and telephone number.

Public reparting brdeh for this collection of Information is estimated to average 30 minutes per response, Including time

searching exlisting data sources, gathering and malntalning the data needsd, and complefing and reviewlng the collection of Information. Send
somments regarding the burden estimate or any other aspect of thls collection of Information, Including suggestions fer reducing this burden, to the

Sfiice of Management and Budgets. Paperwork Reduction Project {0348-0048), Washington, D.C. 20503,

3

G4




